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PABOYAS MPOrPAMMA YYEEHOW OUCLUMUMNIIUHBI

B1.B.13 O6ecne4yeHne coxpaHHOCTHU, pecTaBpalnm
N KOHCepBaL M AOKYMEHTOB

Kod u HaumeHogaHue ducuuniuHbl 8 COOM8EMCcMeaUU C y4ebHbIM riiaHoOM

1. Wndp n HaumeHOBaHMe HanpaBlieHUA NOArOTOBKU/CNeunanbLHOCTH:

51.03.06 «bubnnote4yHo-nHcpopmMmaLMoOHHaA AeATENIbHOCTbY

2. Mpodunb noaroroBku/cneymnanmsaumsa: "bubnmoreyHo-nHhpopmaumoHHoe
obecne4vyeHne COLUOKYNbLTYPHON AeATeNbHOCTN"

3. Keanudumkaums (cteneHb) BbINYCKHUKA:

BakanaBp 6M6nMoTe4YyHO-NH(pOopMaLLMOHHOMN AEeATENbHOCTHU

4. Popma oOby4eHuUsA: oYHas

5. Kacdbegpa, oTBevyarowas 3a peanusauumio aucumnnuHbl: bubnuoreka

6. CoctaButenu nporpammbl: JlegeHeBa XXaHHa AHaToNbeBHA, rMaBHbIn 6ubnuorpad
3HB By

(PUO, yueHasi cmeneHb, y4eHoe 38aHUe)

7. PexomenpoBaHa: HMC 3oHanbHoM Hay4yHoun 6ubnunoTteku BI'Y, Npotokon HMC 3HB
BrY Ne3 «YTBepxaeHue paboyen nporpammbl gna unonormvyeckoro pakynbteta» oT
02.09.2020 r.

(HaumeHosaHue pekomeHOyrowel cmpykmypbl, dama, HOMep rPOMOKoa,

ommemKu 0 rMPoOrIeHUU 8HOCSIMCS 8PYYHYH0)

8. YuebHbIn roa:___2023-2024 CemecTp(bl): 8




9. Llenn n 3apa4v y4ye6HOM ANCLMNIUHDI:

Lenb nayyenusa aucumnnumubol «O6ecneyeHne coxpaHHOCTH, pecTaBpauum
M KOHCepBaLun AOKYMEHTOB »:

1.06yunTb TEOPETUHECKMM OCHOBAM OBNaAeHNs MeTogamMmn U NPakTU4YeCKUMn HaBblkaMu
obecrneyeHnss COXpaHHOCTN AOKYMEHTOB apxuBHoro doHaa Poccuiickon degepaunn.

2. CchopmumpoBaTtb yMEHUS MPUMEHATL NOSTyYEHHbIE 3HAHUA U YMEHUSA NO
obecneyeHmnto COXpaHHOCTH, pecTaBpaLmm U KOHCEpPBaLMN OKYMEHTOB.

3. BocnutaTtb yBaXutenbHOE OTHOLLEHWE K BbIGpaHHOMY HanpaBfiEHUIO, K TEXHUKE
M TEXHOJIOMNAM, NPUMEHAEMbIM B apXMBHOM Aene.

Taknm 06pa3om, Lienbio 0CBOEHUSA AncumninHbl « ObecneyeHne CoOXpaHHOCTH,
pecTaBpauunsa U KOHcepBaLuma OOKYMEHTOB» ABIAETCA TeOpeTUYECKOe oOBageHne
mMeToaamu obecnevyeHns COXpaHHOCTM AOKYMEHTOB apXuBHOro poHaa Poccuinckon
degepauum n NPpUMEHEHNE 3TUX METOLOB.

3agaum usyveHus gucunnnuHbl «O6ecnevyeHne COXpaHHOCTU, pecTaBpaLum
M KOHCepBaLUN JOKYMEHTOB »:

Obyuvatoume:
dhopmMmpoBaHue 3HaHui 06 (0):
- OCHOBHbIX MOHATUAX, UCNOSNb3YEMbIX B MPOLIECCE N3YUYEHUA ANCLMUMIINHDI;
- HOpMaTMBHO-MeToANYECKOM 6a3bl 06ecneyeHnss COXpaHHOCTU JOKYMEHTOB;

- cneundmrKn co3aaHnst ONTUManbHbIX YCNOBUA XpPaHEHUSA OKYMEHTOB
apxuBHoro ¢oHaa Poccumnckon ®epepaumm

- COBpEeMEHHbIX MeToax KOHCepBaLMn 1 pecTaBpaunn LOKYMEHTOB;

- OCHOBHbIX NOJTIOXEHUIN CO3AaHUSA CTpaxoBoro CbOHLl,a noJyib30BaHUA
apXMBHbIMN OOKYMEHTaMMN.

Pa3BuBatowiue:

- cO3aaTb NCUXONOro-negarornyeckmne ycroBus anst packpbiTus
NHANBMAYANbHbIX CNOCOOHOCTEN CTYAEHTa;

- aKTUBU3MpPOBATb NO3HABATESbHbIA MHTEPEC K y4eOHO-UcCnenoBaTeNbCKON
AeATeNbHOCTM B NpoLiecce 0byyeHus;

- pa3BuBaTb HaBbIKK paboTbl CO cneunanbHOM NMTepaTypo;
pasBUTHE YMEHMS - CAMOCTOSATENIbHO M3y4aTb CNeunanbHyo nuTepaTypy;
- OCYLLECTBMATb KOMMNSIEKTOBAHNE apXMBOB PasfMyHbIX YPOBHEN JOKYMEHTaMU;

- NMPUMEHSTb CUCTEMY 0BLLMX U cneundUnyeckmx KpUTepues aKCNepTU3bl
LlEHHOCTUN AOKYMEHTOB;

- co3paBaTb CUCTEMY YYETHOIO M HAaY4YHO-CMPaBOYHOro annapaTa apxvBa;

- OpraHn3oBaTb apxmB NPeAnPUSATUS (Y4peXaeHUs) Ha OCHoBe
COBPEMEHHOro 3aKoHoAaTenbCTBa U MeToanyeckon 6asbi;

-NON1b30BaTbCA NPakKTN4eCKMMN HaBblIkaM OCHOB pecTaBpaLln JOKYMEHTOB
Ha noBpeXaeHHbIX HOCUTENAX]

- COCTaBJIATb NPOEKTbI JIOKaJNTbHbIX HOPMAaTUBHO-METOANYECKNX JOKYMEHTOB B apXuBeE,

- NONb30BaTbCA NpUKNagHbIMu nNporpamMmmMmamMmm B 3aBUCMMOCTU OT CCbepbl DeATENbHOCTH;



- UCNONb30BaTb NH(POPMALMNOHHBLIE CUCTEMBI B apXUBHOM J€eSE;
- paboTaTb COBpEMEHHOWN OPNUCHON KOMMbIOTEPHON TEXHUKOMW;

- CO30aHuA, XpaHeHus, O6pa6OTKI/I OOKYMEHTOB apXuBa, a Takxe nxX ucrnosib3oBaHuA
B Hay‘-IHO-I/ICCJ'Ie,D,OBaTeJ'IbCKOIZ n I'Ipoq)eCCI/IOHaJ'IbHOI7I OEATENIbHOCTH;

- NPUMEHUTb COBPEMEHHbIE MH(POPMALIMOHHbIE TEXHONOMN B
npodeccnoHanbHon AeATeNbHOCT!.

BocnutatenbHble:

- BOCNMUTaTb CaMOCTOATEJSIbHOCTb N OTBETCTBEHHOCTb 3a NOPYy4YEHHOE AEeNO;
- BOCNuUTaTb YMEHUE XUTb U pa6OTaTb B KOJIJ1EKTUBE;

- MPUBUTb NHTEPEC CTYAEHTOB K UHAOPMALIMOHHBIM TEXHOMNOMMAM, MPUMEHSEMbIM
B OY n apxmBHOM pene;

- BOCNUTaTb 6epexHoe OTHOLLEHNE K 00LLEeCTBEHHON COOCTBEHHOCTU;

10. MecTo y4yeb6HOM aucumnnuHbl B cTpykType OOI: (6510k 61,6a308as unu eapuamusHasi
yacmb, K Komopol omHocumcsi ducyunnuHa; mpeboeaHusi K 8XOOHbIM 3HaHUSIM, YMEHUSM U
HaeblkaM; ducyurnmuHbl, 051 Komopbix 0aHHas OucyurniauHa sensemcs npedwecmsyrowel))

(LI,I/IKJ'I, K KOTOPOMY OTHOCUTCA AucuuniinHa, Tpe6OBaHI/1$I K BXOOHbIM 3HaHUAM, yMEHUAM U
KOMneTeHUunam, gucumnninHbl, onda KOTopbiX AaHHAA ANCUUNIINHA ABIAETCA ﬂpeLlUJeCTByIOU_LeVI)

B cootBetctBMn ¢ PIrOC BI1O yyebHas aucuunnuHa «ObecnevyeHne COXpaHHOCTMU,
pectaBpauuMm W KOHCepBaLUMW [OOKYMEHTOB» OTHEeCeHa K BapuaTMBHOMW 4acTu
npodeccuoHanbHoro umkna (obsizatenbHas aucuunnuHa). ObecneyeHne duanyeckom
COXPaHHOCTM [OKYMEHTOB — KOMMJIEKCHaA 3ajaya, M OOHO U3 ee HanpasneHun -
npodunaktmka crapeHuda, 6opbba c 6uonornvyeckumn dakTopamu, OKa3biBalLWMMU
HebGnaronpusaTHOe BO3OEWCTBUE HA AOKYMEHTbl, obecrnedyeHne OonTumMasibHbIX YCOBWUN
XpaHeHna 1 pectaBpauuns 4OKYMEHTOB.

OucumnnunHa «ObecneyeHne COXpaHHOCTU, pecTaBpaumm U KOHcepBauuu AOKYMEHTOBY
ABNseTCa ANCUUNINHON No Bblbopy. B obnactn npmobpeTEHHbIX CTyAeHTaMN 3HaHWUIA, YMEHUN
N HaBbIKOB Hacneayet aucuunnuHam «bubnuotekoBegeHne», «ApXnBoBeaeHUey,
«BrnbnuoteuHbln poHay.

11. MnaHupyeMble pe3ynbTaTbl OOy4YeHUsi MO AUCUUNNMHe/MOAYNIo (3HAHUA, YMeHus,
HaBblKW), COOTHECEHHbIE C NNIaHUpPyeMbiMU pe3yfibTaTaMu OCBOeHUsi obpa3oBaTenbLHOM
nporpaMmmbl (KOMNETeHUUSAMU BbINYCKHUKOB):

KomneTteHuums MnaHnpyemblie pe3ynbTaTbl 06y4eHus
Kop, HasBaHue
OnK-1.3 OGNEKyanyprle YMEET NPUMEHATb NCCNEQOBATENbCKUE N MPOEKTHBbIE METOAbI B NPOMECCUOHAIbHOUN

cepe; cobupaert, obpabaTtbiBaeT, aHanu3npyet n obobaet MHhopMaumio o
NPUOPUTETHLIX HarNpaBEHUAX Pa3BUTUS COLMOKYbTYPHOM cdepbl U OTAENbHbIX
oTpacnen KynbTypbl

ONK-2.2 YMEET COOMPaTh HEOOXOAVNMYIO VH(POPMaLMNIO U3 pasiNIHbIX VH(MOPMaLVIOHHBIX
WCTOYHWKOB, aHaNN3MpyeT M 0606LaeT nony4YeHHyo MHDOPMaLMIO N0 COBPEMEHHOMY

NMTEepaTypHOMY NpoLieccy

ONK-3 YMEET pellaTts CTaHAapTHBIE 3aAaqn NPOMECCNOHAIGHON AESTEIIEHOCTA Ha OCHOBE
NHGOPMaLUMOHHOW 1 Bubnnorpacdmyeckon KynbTypbl C NPUMEHEHMEM MHDOPMaLMOHHO-
KOMMYHWKALMOHHBIX TEXHOMOMUI U C Y4ETOM OCHOBHbIX TpeboBaHMit MHHOPMaLMOHHOM
6e3onacHocTu

OMNK-5 YMEET OPMEHTPOBATECS B NPOD/IEMATUKE COBPEMEHHON OCyAapCTBEHHON MONMTIKNA
Poccuiickoii ®eaepaumnm B ccepe KynbTypbl

ONK=5.3 YMEeT ananvi3ipoBaTh MPObNEMEl M AVHaMIKy B ODNacTyi COXpaHennst Ky 5Ty PHOTO
Hacneana

MKBo-1.2 npo(*)eCCMOHaanble YMeeT (MOpMynnpoBaTb MpOLSEMY, OOBEKT M MPeaMET, LUen W 3adayu, runoresy

npuKnagHelx 6ubnuotekoBeaveckunx, bubnuorpadosBenyeckux W KHUrOBEAYECKUX
UCCNenoBaHuii, UCMONb30BaTh METOAbI, afeKBaTHbIE LN UCCefoBaHuUs




MNKBo-1.3

YMEET coobvpartb, aHalM3MpoBaTb, YNOPSAOuMBale W NPEACTaBIsaTbE SMINPUYECKYIO
nHdopMaumio B NpuknagHbix 6GubnmoTtekoBeayeckux 6ubnmorpadoseayecknx wu

KHUroBea4YeCKnx nccnenoBaHmnax

MNKBo-3.1

BiafleeT 3HaHNsMN O HOMEHKITaType VH(MOPMaLVIOHHBIX U DVDJTMOTEYHBIX NPOLECCOB,
CpeAcTBax U MeToAax UX peanusaumu; TEXHONOrMM noncka nHgopMaumu; Teopum n
TexHosornm popMmMpoBaHusi, 06paboTku, knaccubmkaumm 4OKYMEHTHbIX POHAOB,
CNpaBOYHO-NOMCKOBOr0 annaparta; Knaccudukauum, HOMEHKIaType, OLEHKe KayecTBa U1
BO3MOXHOCTSIX MCMO/Ib30BaHUS BUO6IMOTEYHO-MHPOPMALIMOHHBIX MPOAYKTOB U YCIyT,

npeanaraeMblX Ha COBpeEMEHHOM VIHd)OpMaLWIOHHOM PbIHKE

MNKBo-3.2

YMEET KIaCCMPVLNPOBaTh OVDINOTEUHO-MHMPOPMaLiIOHHBIE TEXHOIOT il; IPOVISBOAVITE
BbIGOP CNOCOB0B WX peanusaumu Ans peleHns HayyHbIX, NPakTUYeCcKuUX 3asay;
OCYLLECTBNSITb KOMIMJIEKTOBaHWE, YUeT, 06paboTKy, pa3MeLLeHne U XpaHeH e
61bnmnoTeuHoro ¢hoHaa, opraHM3oBaTh paboTy C AOKYMEHTaMW pasNuYHbIX BUAOB;
ocyLecTBsieT 6ubnmorpaduueckuii NOMCK; MPUMEHSET TEXHONOMMKU OPMUPOBaHUS,

06paboTkK, KnaccudmKaLmm, COXpaHEHUs AOKYMEHTOB

MNKBo-3.3

Bnaaeet npo@eccnoHalibHON TEPMUHOSIOTMEN B Cpepe bNBIMOTEHYHO-UHMPOPMALIMOHHbIX
TeXHOJ'IOFVIVI; TEXHOJIOrM4YeCKMM NoAxoaA0M K aHannsy VIHCbOpMaLI,VIOHHOVI 1 61MbnMoTeYHoM
LOeATENbHOCTHU, TEXHONOrn4yeCckKnmMmn npoueccamu CbOpMVIpOBaHVIﬂ OTAENbHbIX

koMnoHeHToB CINA 6ubnuoTtekn

MNKB-2.1

BriaAeeT NOHSTANHGIM anfapaToM 4OKyMEHTALUVIOHHOI0 ODECTTEYEHWS YITpaBI1ERNS,
NpYHUMNAMK KnaccubuKaumm U opraHnsaumm paboTbl C yrpaBrieHYeckomn
[OKYMeHTauuel

MNKB-2.2

anIMeHFIET Ha NpakTuKe Bd)d)EKTVIBHbIe TEXHOJIOrMK genonponssoacTtea

MNKB-2.3

|/|CI'IOJ'Ib3yeT METOoAbl MPOEKTUPOBaHNA NOKanbHOM BHyTpVI6VI6J'IVI0TeLIHOI7I AOKYMEHTaLnun

12. O6bem ancumnnuHbl B 3a4e€THbIX eauHunLax/yac.(s coomsemecmeauu ¢ y4ebHbIM IaHOM) —

4 /144 .

Popma NpoMeXXyTOHHOMN aTTeCTaL M (3ayem/3Kk3ameH) 9K3aMeH

13. Bunapl yueOHoIi paboThI

TpynoemkocTb
y Mo cemecTpam
Bug yuyebHon pabotbl Bcero P
Ne cemecTtpa Ne cemecTpa
KoHTakTHas (ayanTtopHasi) paboTa 40
B TOM YuCIe; NeKumm 20
npakTn4eckune 20
KOHTPOJIbHbIE 36
nabopaTtopHble
camocTosiTenbHas pabota 68
dopma NpoOMEXYTOYHOM aTTecTauum 3K3eme
(3avem — 0 yac. / aksameH — 4ac.) H-4
Wtoro: 144
13.1. Copepxxanue TUCHUILIUHBI
n/n HaumeHoBaHue pa3gena c
AVCLANTMHI ofepXxaHve pasgena aUCLUUNIuHGI
1. Nlekuun
1. Lienv n 3apayn kypca. [lpegmeT u 3agayn kypca «ObecneyeHne CoxpaHHOCTH,
OCHOBHbIE NOHATUSA 1 pecTaBpaLmu U KOHCEpPBaLMM JOKYMEHTOBY.
TEPMUHBI. MoHATUA «LOKYMEHT»,
«apXMBHbIN JOKYMEHT»,




«OOKyMeHT ApxuBHoro ooHaa P®» . 3apgayum obecnedeHus
COXPaHHOCTU apXMBHbIX [OKYMEHTOB.

11 Pasgen 1.Victopuda
JokymeHTa. CBoWicTBa
HoCcUTENEen N TekcTa.

1.2 MaTtepuanbl ona nucbma n ux XapakTepucTrka maTtepuanos ansa nucbMa. OCHOBHblE
CBOWCTBA. haKTopbl, BNMAKOLLME Ha CTapeHue bymaru.
1.3 CpepctBa nucbma. XapakTepucTunka cpeacTs NMcbma.
14 CTapeHue [OKYMEHTOB. [NMoHaTne «yracaHue Tekcta». OCHOBHblE PAKTOPbl CTapeHus 1
NPUYMHbI pa3pyLUEeHnsa TeKCTa.
15 HearensHocts BHUVLALL n HeatenbHoctb BHUWLAL v JIKPLL PAH, Hay4yHo-
JIKP[ PAH B peLueHuu nccnenoBaTenbCKoro LieHTpa KoHcepBaLmMmn U pecTtaspaLmm
npobiem coxpaHHOCTU [OKYMEHTOB Mo pa3paboTke npobnembl CTapeHns [OKYMEHTOB.
apXMBHbIX JOKYMEHTOB. BHUWMOAL v ero ponb B peLueHnn npobrem CoxpaHHOCTM

apXMBHbIX [JOKYMEHTOB.

MpakTnyeckoe 3aHsiTue Ne1i [MpMeHeHe MeTOA0B BOCCTaHOBIEHNS yracLlLMX TEKCTOB.
CamocTosTenbHas paboTa MoaroToBka coobLeHn No Temam pasgena
Paspen 2. T peboBaHuA K 3qaHNAM U NOMELLEHNAM apXmnBOoB. | peboBaHus K
O6ecneyeHne coxpaHHOCTU apXuBOXpaHUnMLam.
OOKYMEHTOB B
rocyfapcTBEHHbIX
(MyHUUMNanbHbIX) apXmBax.

2.1. [ IpoTrBOMOXapHBLIN PEXUM. ObopynoBaHua Ana NoxXapHoU U OXpPaHHOW CUrHanNM3aLmu.
OXpaHHbIN pexum B 3HayeHne 3TUX OXpaHHbIX PEXNMOB.
apXuBOXpaHUnuLiax.

2.2. TemnepaTypHO-BNaXHOCTHbIN Xapaktepuctnka pexmmon. CaHUTapHO-TMrmeHn4Yeckmne
pexum. CBETOBON PEXUM. MeponpuaATUS B apxXuBax.
CaHnTapHO-rMrneHn4YecKuni
pexuvm.

CamocTosiTenbHas paboTta. | MNMoaroToBka coobLeHWI Mo Temam pa3gena
23 ObopynoBaHue XapaKTepuctnka ctennaxeun, Kotopble MoryT ObiTb
apXMBOXPaHWMNLL. YCTaHOBIEHbI B XpaHUNULLAX Aff XpaHeHUs pa3HbiX BUO0B
OOKYMEHTOB.
2.4 Pa3melLieHne JOKYMEHTOB B PauyoHanbHbIv NOpAL0K pa3MeLLieHna JOKYMEHTOB B
XpaHunuax. XpaHunuwax. PasmelleHne [OKyMeHTOB 060c061eHHOro
XpaHeHus, poHaa Nofb30BaHNsA 1 YYETHBIX JOKYMEHTOB.

2.5. MpakTuyeckoe 3aHsATne «Ne2 | I1opsnok Hymepaumn nomelleHn apxvea, CTennaxeu, Momok.
Benenne Tonorpacuyecknx ykasarenem.

2.6. MpakTuuyeckoe 3aHaTue Ne3 [ToceweHne KYBO «l ocyoapCTBEHHbIM apXMB BOpPOHEXCKOU
obnactu» ¢ Lenbio 03HaKoMeHNs pyHKLIMOHMPOBaHNSA
apxvBoXpaHunuLia.

CamocTosiTenbHas paborTa. MoaroTtoBka coobLeHni Mo Temam pasaena.

2.7. MpakTuuyeckoe 3aHaTue Ne4 Ob30p NpaBoBOM U HOPMATUBHO-METOONYECKOUW NUTEPATYPbI,
oTpaxatoLiein Bornpocbl HOPMaTUBHBLIX PEXUMOB XpaHeHUA
apXVBHbIX [JOKYMEHTOB.

2.8. [TpoBepKa Hanuuna un Lenu v 3agayun NpoBEPKU HAanNM4na U COCTOAHUA Oen, NOPAOOoK U

COCTOSIHUA JOKYMEHTOB. NnepnoanYHOCTb ee NPoOBEAEHNS.

2.9. KoHTponbHas pa6oTa OcdopmMneHune akTa 1 nucTa NpoBEPKU HAaNUYNA U COCTOSHUA
nen.

2.10. | OpraHu3aumsa po3bicka He MeponpuaTna no pesynbTaTamM NPOBEpPKU HANUUYNA U COCTOSHUA

06HapyXeHHbIX [1OKYMEHTOB. aen. Nopagok CHATMA € ydeTa LOKYMEHTOB, HE HAaWAEHHbIX B
Xxo[e NpoBepKMu.
2.11. | BoiABNeHne AOKYMEHTOB C [TopAnoK paboTbl MO BbIABNEHNI0 OKYMEHTOB C
NoBpeXAEeHHbIMN HOCUTENAMU nospexaeHHbIMN Hocutenamu. lNposeaeHne NpoBepkn
N TEKCTOM. TEXHUYECKOr0 COCTOAHUA OOKYMEHTOB.

2.12. npaKTquCKoe 3aHsATue Nes FIpOBe,u,eHme pa60TbI MO CHATUIO C y4eTa NoBpeXOeHHbIX
[OKYMEHTOB, BbISIBfIEHHbIX B XOA€ NMPOBEPKU TEXHNYECKOIrO
COCTOSIHUA JOKYMEHTOB.

2.13 | MpakTnyeckoe 3aHsATHe N26 [TpoBefeHne OLeHKU (PU3MHECKOrOo COCTOAHUA OOKYMEHTOB.

BykBeHHO-UudppoBasa uHaeKcaLma nx AeeKToB.




2.14 | BbisBNeHMe yHNKanbHbIX Mopanok paboThl MO BbISBAEHUIO YHUKANbHBIX U 0CO60 LIEHHbIX
OOKYMEHTOB M 0C060 LieHHbIX DOKYMeHTOB. Xapaktepuctuka PernameHta [MocynapCTBEHHOro
JOKYMEHTOB peecTpa yHUKarnbHbIX JOKYMEHTOB PO.

2.15 | Co3paHue cTpaxoBoro oHaa Llenb co3aaHua cTpaxoBoro gooHaa U ooHAa Nonb30BaHUA.
0Cc060 LEeHHbIX JOKYMEHTOB U OpraHuzaumsa paboT No MUKPOUIbBMUPOBAHNUIO UK
doHaa Nonb3oBaHuA. ouMdpPOBaHMUIO JOKYMEHTOB.

2.16 | Tlepenayva ctpaxoBoro poHa | TMNoOBOW TEXHONOrMYECKWU pernaMmeHT N3roToBneHna
Ha cneuuarnbHoe XpaHeHue. CTpaxoBbIX KOMUI. YUET 1 XpaHeHne CTpaxoBblx Konuin u hoHaa

NnoJsib30BaHus.

2.17 | CTpaxoBaHne OOKYMEHTOB 1 Kakve OOKyMeHTbl nognexat cTpaxoBaHuio. TTopsanok

OCHOBBbI NX [IEHEXHOW OLIEHKMN. 0hopMIIeHNs pe3ynbTaToB CTPAXOBOW OLLEHKN JOKYMEHTOB
ApxuBHoro coHaa PO.

218 npaKTquCKoe 3aHATUeNe7 OdopmneHne BpeMeHHOro BbiB03a JOKYMEHTOB APXUBHOTO
doHaa PP 3a pybex.

CamocTosiTenbHas paboTta BbinonHeHue gomallHero 3agaHusa no Temam pasgena.

2.19 [ ObecneyeHne coxpaHHOCTU Kakne obCcToATenbCTBa OTHOCATCA K Ype3Bbl4anHbIM CUTyauUUsaM.
apXMBHbIX JOKYMEHTOB Npu lMnaHbl KOHKPETHBIX MEPONPUATUIA apPXMBOB NPU YPE3BbIYANHbIX
ype3BblYaMHbIX CUTYaLUAX cuUTyaumsx.

220 | OcHoBbI KOHCEpBaLUKN K Pexum xpaHeHus, cTabunusauns, pectaspauus. Llenb
pectaBpauuv JOKYMEHTOB. pectaBpaumu. Hoselwune pa3paboTkm B 061acT TEXHUYECKOW

KOHCepBaLUun OOKYMEHTOB.

2.21 MpakTuyeckoe 3aHsaTue N28. [TpakTuyeckun onbIT paboThl FOCYAAapPCTBEHHbIX apXMBOB N0
co3aHuto cTpaxoBoro hoHAa 0cob0 LIEHHbIX JOKYMEHTOB,
doHaa nonb3oBaHua 1 pectaspauun. (Ha npumepe KYBO
FABO)

2.22 MNpakTnuyeckoe 3aHaTneNe9 [Tocewwenne KYBO «l ocynapCTBeHHbIM apxnB BOpOHEXCKoU
obnacTu» ¢ Luenbi 03HaKoMIeHns paboTbl cneuuanMctTaMmm
apxuBa Mo co31aHuni0 CTPaxoBoro hoHaa 0cob0 LLEHHbIX
DOKYMEHTOB.

CamocTosATenbHasa paboTa BbinonHeHue gomaluHero 3agaHusa no Temam pasgena.

3 Pa3gen 5. OTpaxeHne BoNpoCOB COXPAHHOCTU apXUBHbIX AOKYMEHTOB B
Mpo6nembl COXpaHHOCTK COBPEMEHHOM POCCUIACKOM 3aKOHO4AaTenbCTBE.
apXuBHbIX JOKYMEHTOB Ha
COBpEMEHHOM 3Tare.

3.1. IlpaKkTnyeckoe 3aHaTHUE AHann3 paboTbl B 3TOM HanpasfieHUM apX1BOXPaHUINLL,

Ne10. BopoHexckoro kpasi.

3.2 CocToaHne maTepuanbHO- ®aKTopbl, BNUAIOLLNE HA COCTOAHUE obecnevyeHna COXpaHHOCTH
TEXHNMYECKON 6a3bl apXMBHbIX apXu1BHbIX JOKYMEHTOB B COBPEMEHHbIX FTOCYAapCTBEHHbIX U
yUpeXaAeHUn. MYyHUUMNAanNbHbIX apXnBax.

33 CamocTosnTensHas paboTa MexayHapoLHbIv OrbIT N0 0becneyYeHmo COXPaHHOCTH

OOKYMEHTOB.

CamocTosiTenbHasa paboTa

BbinonHeHue gomaluHero 3agaHums rno Temam paspena.

13.2. Tembl (pasgenbl) AUCUUNIINHBbI U BUAbI 3aHATUNA

Buabl 3aHATMI (YacoB)

HanmeHoBaHue pa3gena

Jekumn
OVUCLUNIUHBI

MpakTuyeckne

JNabopaTopHble

CamocTonATenbHan

paboTta

Bcero

Lienn n 3apayn Kypca.
OCHOBHbIE NOHATUSA U 2

TEPMMUHBbI.




MaTtepuanbl gna nucema
1 UX CBOWNCTBA.

CpepcTBa nucbma.

CTapeHne LOKYMEHTOB.

J1eATenbHOCTb
BHUMNOALO v JIKPL, PAH
B peLleHnmn npobnem
COXPaHHOCTU apXMBHbIX
[OKYMEHTOB.

Obecneyenne
COXPaHHOCTH
OOKYMEHTOB B
rocyfapcTBEHHbIX
(MyHUUMNAnNbHbIX)

apxumBax.

TTPOTVBOMNOXapHbIN
pexum. OxpaHHbIN
pexum B

apXnBOXpaHUuLiax.

[emnepaTypHO-
BII@XHOCTHbIA PEXVM.
CBeTOBOW peXuM.
CaHunrtapHo-
TUIMEHNYECKUIA PEXUM.

ObopypnosaHue
apXMBOXPaHWUMWLL.

10

Pa3melleHne
OOKYMEHTOB B

XpaHunuuiax.

11

I lpoBepka HanMuna un
COCTOSIHUA [OKYMEHTOB.

12

Opranvi3auunsi posbicka
He 06HapyXeHHbIX

OOKYMEHTOB.

13

BbiaBneHne JOKYMEHTOB
C noBpexaeHHbIMKN
HOCUTENAMU N TEKCTOM.

14

BbISIBIEHVE YHUKANbHbBIX
OOKYMEHTOB 1 0Cc060

LeHHbIX OKYMEHTOB

15

Co30aHne CTpaxoBoro
oHaa 0cob0 LIEHHbIX
OOKYMEHTOB 1 boHaa
Nosib30BaHus.

16

TTepeaada CTpaxoBOro
¢ oHaa Ha cneumanbHoe

XpaHeHune.

17

CTpaxoBaHue
OOKYMEHTOB 1 OCHOBbI UX

[EHEXHOW OLIeHKMN.

18

ooecnevyeHne
COXPaHHOCTUN apXUBHbIX
OOKYMEHTOB npu
l-IpeBBI::I‘-IaVIHbIX
cutyaumnax

19

OCHOBbI KOHCEPBaLVN 1
pecTaBpauun
[OKYMEHTOB.

20

Mpo6nemMbl COXpaHHOCTM




APXUBHbIX JOKYMEHTOB
Ha COBpeMeHHOM 3Tane.

CocTosiHMe
mMaTtepuanbHo-

21 | 226 TexHuyeckomn 6asbl

APXMBHbIX YYpeXAeHWiA.

WUtoro: 144

14. MeToanyeckue ykasaHusi Ans ody4aroLmxcsi N0 0CBOEHUIO AUCLUNSIUHBI
(pexomeHOayuu 0by4arouUMCs o 0C8OEHUKD UCUUNIUHBI: paboma ¢ KOHCrekmamu nekyud, npe3eHmauyuoHHbIM
MamepuasioM, 8bIMO/IHEHUE fpakmuyYecKkux 3adaHul, mecmos, 3adaHuli mekywel ammecmauyuu um. d.)

CtyneHTbl 06s3aHbl npopaboTaTb y4debHbI MaTepuan MO KOHCMeKTaM NeKuui, U3yYnTb MUHUMYM
WUCTOYHMKOB W nuTepaTypbl MO TeMe, COCTaBWUTb KOHCMEKTbl MEpPBOMCTOYHMKOB, Yy4ebHOW M cheuunasnbHom
nUTepaTypbl, MICNOJb3Ys U3yYeHne NPaBOBOM 1 HOPMATUBHO-METOANYECKON NMTepaTypbl, OTpaxatoLlen NpobnemMsi
COXPaHHOCTU apXxMBHbIX okymeHToB (Pa3snen 1;Pasaen 2; Pazgen 3).

[MpakTuyeckne 3aHATUA MPOBOLATCA B COOTBETCTBUM C KaneHOapHO-TEMATUYECKUM MfIaHOM.

Kaxpgass rpynna rotoBUT npe3eHTauuio Mo TemMe CeMUHAPCKOro 3aHaTua. CTyaeHTbl CcaMoCTOATENbHO
OLEHMBAIOT BbICTYNNIEHWE Kaxgow rpynnbl. [ns noaroToBKW Mpe3eHTauun npegycMoTpeHo 1 4. ayamTopHON
Harpy3ku (NpakTuyeckne 3aHATMSA) U 4 4. caMocTonTenbHOW paboTbl B KOMMbIOTEPHOM Kfacce C UCTOYHUKaMM
nHdopmMauum (Bo BHey4ebHoe Bpems). [oarotoBka npe3eHTaumu npeanonaraeT akTyanusaumuio chopMmpoBaHHbIX
3HaHUA U yMeHUI, obpallleHne K pasfiMyHbIM UCTOYHMKaM MHOopMaLMK, camMoCTosiTeNIbHOE MOSyYeHUe HOBbIX
3HaHUM U YMEHU Mo AaHHOM Teme. onCK pelueHNs BbIMOMHSAETCA CaMOCTOATENbHO, N0 Mepe Heob6XxoaMMOCTH
KOHCYNbTUPYACH C NpenogasaTteneM. B 3awwmTe npe3eHTauuin 4ONXHbI MPUHATL y4YacTue Bce CTYAEHTHI.
[MoarotoBka BbLICTYMNEHWA Ha MPaKTUYECKMX 3aHATUAX SABMASETCA OAHOW M3 BaXHbIX COCTaBMAOLMX
camocToATeNbHOWN paboTbl. CTyAEHTbl rOTOBAT 06CTOATENbHBIE COOOLLEHUsI MO Hanbornee BaXHbIM U aKTyasnbHbIM
npobnemam Tembl. BbICTynneHna xenatesibHO COMPOBOXAAaTb HarfsiAHbIM MaTepuasioMm UM KOMMbOTEPHbIMMU
npe3eHTaumamMun. B obcyxaeHun OoknagoB NpuUHMMaeT yvyacTue BCsi pynna, no3TOMY KaXAbli CTYAEHT AOSIKEH

ObITb MOArOTOBMNEH K y4acTuio B TeMaTn4eCKmnx AUCKyccuax.

[oknapg — 370 cepbe3Hast, XoTa U Heborblias no o6bemy HayyHas paboTa cTydeHTa. Bce npennoxeHHble
TeMbl JOKI1aAoB HOCAT NPO6GeMHbI U AUCKYCCUOHHBIN XxapakTep. MNoaTtomy B xoae paboTbl Hag TEMOW A0KNaA4MKy
npeacTouT n3bpatb CBOW NyTb B ANCKYTUPYEMbIX BOMPOCAX, AaTb CBOW OLIEHKM, ONMPasiCb Ha 3HaHWEe UCTOYHWNKOB U
cneuuanbHon nuTepatypbl. B npouecce paboTbl Hag AOKIagoM HeobXxoaMMO YMEeTb MoNb30BaTbCA CrPaBOYHON U
Hay4yHON nuTepaTypoul, uMmetlolencs Ha kKadegpax U B OubGnMoTekax; Mo Mepe HeobXxoaumocTu criegyet

obpallaTbCs 3@ KOHCYNbTaUMsAMM K NpenogasaTerio.

PaboTa Hap poknagom BKovaeT B cebs crnepytowme atanbl: 1) 03HaKoOMNEHWE C TEMOIN MO CMPaBOYHON K
yyebHom nutepatype; 2) n3y4yeHne UCTOYHMKOB, HAy4YHOW U CMpaBOYHONM NUTepaTypsbl; 3) cocTaBrieHue nnawxa; 4)

HanncaHme KOHCMNeKTa TeKCTa, 5) noAroToBka HarnagHoro matepuana.

OovH 13 BUOOB camocTosTeNlbHON paboTbl: MoAroToBka pecdbepata. PedepaT npeacTtaBnsetr coboi

pe3ynbTaTt n3y4eHna NCTOYHUKOB U NinTepaTtypbl No OAHON U3 r|p06neM MchopmaTmau,vm apXuBHOro gena.

15. I'Iepeqel-lb OCHOBHOM U JJ,OHOHHVITeanOﬁ nuTepaTtypbl, peCypCoB UHTEpPHeT,
HeobXoaUMbIX AJ1I OCBOEHUSA AUCLUNIINHDI (CrUCOK flumepamypbl 0GhOPMIISEMCs 6 COomeemcmeuu
¢ mpebosaruamu FOCT u ucrionb3yemcs obwasi ckeo3Hasi Hymepauus 051 8cex 8Ud08 UCMOYHUKO8)

Brauane ykasbigatomcsi 96C, ¢ komopbiMu umeromesi dozogopa y BI'Y, 3amem omkpbimbie 351€KmMpOHHO-
obpasosameribHble pecypcbl



a) ocHOBHas nuTeparypa:

Ne n/n

NcToYHMK

1

FOCT 7.48-2002 CMBW[. KoHcepBauus oKyMeHTOoB. OCHOBHbIE TEPMUHbI U ONpeaeneHus.

2

['OCT P 33.505-2003. EanHbI Poccuncknm ctpaxoson oHA AOKYMeHTauuu. [ lopaaok co3aaHnsa
CTpaxoBoro (poHaa AOKYMEHTaUUK, ABNAIOLWENCa HauMoHanbHbIM Hay4YHbIM, KYNbTYPHbBIM U
ucropudeckum Hacneguem. Jata seeaeHnsa 01.01.2004.

I'puka3 MuHkynbTypbl Poccum o1 31.03.2015 N2 526 ['lpaBuna opraHnsaumm xpaHeHus,
KOMMNMIEKTOBAHUS, y4eTa 1 UCNOoSNb30BaHUS JOKYMEHTOB apxmBHoro doHaa P® u gpyrmx
apXMBHbIX JOKYMEHTOB B OpraHax rocyfjapCTBEHHOM BflacTn, opraHax MeCTHOro
camoyrnpasneHns N opraHusaumsx. 2.

[TepeyeHb TexHUYEeCKnX cpeacTs, PEKOMEHAYEMbIX A5A OCHALLEHNA rocyapCTBEHHbIX apX1BOB /
BHMMNOAL. M., 2000.

be3onacHocTb 6uUbnMoTek 1 BUbnMoTeyHblX (POHOOB : NpakTudyeckoe nocobue / [cocT. A.B.
JluxomaHoB]. - Mockga : LleHTp no 6e3onacHoCTM KynbTypHbIX LeHHocTewn, 2001. - 99 c.

OCHOBHEIE TEXHONMOrM4YecKne NpoLLeCChl pecTaBpaLn AOKYMEHTOB : y4ebHoe nocobue / aBT. u
coct. C.A. [lo6pycuHa [u ap.]. - CankT-INeTepbypr : Poccuiickasi HaumMoHanbHan 6ubnuoTeka,
2002. - 65 c.

[TpaBuna opraHn3auvMv XpaHeHus, KOMMNEKTOBaHWs, y4eTa U UCNONb30BaHUA OOKYMEHTOB
ApxwmBHoro oHaa P® 1 gpyrux apxXmBHbIX LOKYMEHTOB B rOCYAapCTBEHHbIX Y MyHUUMNANbHbIX
apxuBax, My3eax u 6ubnmorekax, opraHusauusix poccuinckon Akagemum Hayk. Ne 19, ot 6 mapTa
2007r.

[TpuBanoe B.®. ObecneyeHne COXpaHHOCTU apXMBHbIX AOKYMEHTOB Ha  OyMaXHOMW OCHOBE:

MeToanyeckoe nocobue / Pocapxus. BHNMOAL. - M., 2005. - 112 c.

Cronsapos 0. H. LlokyMeHTHbIM pecypc : y4ebHoe nocobue Ansa CTyf. BbICL. yyeb. 3aBefeHum /
HO. H. Ctonsipos. - MockBa : Ilnbepes, 2001. - 149 c.

10

CTtongapos HO. H. 3awmTta bMonnoTe4yHoro ooHaa : y4eoHoe nocoove anda CTyaeHTOB BY30B,
obyyatowmxcs no cneumansHoctn 071201 - BUbnmMoTeyYHo-MHOPMaLMOHHAsS OEATENBHOCTb.
Oucumnnuia CO.P.01 - "Bubnuoteynbiii honp" / KO.H. Ctonspos. - Mocka : PANP-MNPECC :

paHp, 2006.-501 c.

11

Cronapos ). H. Kak coxpaHuTb OMbsiMoTeuHbIn POoHA, : CeKpeTbl CTaporo KHUroxpaHuTens) :
yuyeb.-meTtoa. nocobue / HO. H. Ctonspos. - 2-e u3g,., aopab. u gon. - Mocksa : N3g-so MITYKU,
2001.-254 c.

12

XpaHeHve 1 ncrnosnb3oBaHue (OHAOB PeAKMX U LLEHHbIX U3AaHWUN . METOANYECKNE PEKOMEHAALNM
/ cocT. : 3. M. MamepoBa, I". A. Mapyuwak ; pea. T. . KoHgakoBa. - Mockea : 'oc. 6-ka um. B. .

JleHunHa, 1990. -69 c.

13

JKCnepTn3a COCTOAHNA 1 macnopTm3aumnsa bMbnmMoTeyHbIX POHAOB : y4ebHoe nocobue / aBT.-
cocT. C.A. JobpycuHa [u ap.]. - CaHkT-MNeTepbypr : Poccuitickas HaumoHanbHasa 6ubnmoTteka,
2005.-32c.

6) nononHUTenbHas nuTeparypa:

Ne n/n

MNcToYHMK

3awyTa AOKYMEHTOB OT DMONOBPEXAEHNA . MaTeEpUanbl BCEPOCCUMINCKOro oby4atoLlero ceMmHapa
/ cocT. T.[. Benukosa ; noa pea. C.A. [Jo6pycuHa. — CaHkT-MNeTepbypr : Poccuiickasn
HauuMoHanbHasa ubnuoteka, 2005. - 157 c.

JloumaHoBa E. M. ATnac noBpexpeHun bymaru, brioka, nepensieta oudfMoTeUYHbIX U apXUBHbIX
maTepuanos/ E. M. INloumaHoBa, E.C. BbicTpoBa ; Poc. Hall,. 6-ka ; Denep. LieHTP KOHcepBaLum
6u1bn. ponaos ; noa pea. C.A. [JobpycuHoi. - CaHkT-lNeTepbypr : Poccuiickas HaumoHanbHas
onbnuoteka, 2011. - 105 c.

Pegkasa KHura B Ombnnoteke By3a:. COXpaHeHue, ndyyeHue, nyTb K Nonb30BaTtesnio :

[OnekTpoHHbIN  pecypc] : MaTepuanbl  MeXAyHapoAHOro, Hay4yHO-MPaKTUYECKOro ceMuHapa




(BopoHex, 28-29 okts6psa 2008 r.) / BopoHeX. roc. yH-T, 30H. Hay4. 6-ka. - QNeKTPOH. TEKCTOBbIE
haH. - BopoHex, 2008. - 1 anekTpoH. onT. guck (CD).

Penkne doHAbl B Hay4HbIX 6UbNMoTeKax BbICLLIMX y4eOHbIX 3aBeaeHui. Mpobnembl
COXPaHHOCTU, U3y4eHUs 1 cnonb3oBaHua B XXI Beke : [loknagbl MexayHapoaHOM

4
KoHpepeHLmun, 22-25 okTs6psa 2002 r. / LieHTp. 6ubnuoTteyHo-nHdopM. komuceust; Hayy.6-ka Mock.
roc. yH-ta um. JlomoHocosa. - Mocksa, 2002. - 125 c.
CumonnT1. K. OnbIT cOopHMKa cBeAEHWUI NO NCTOPUU U TEXHUKE KHUTOMepensieTHOro XyAoXecTea
5 Ha Pycu, npeumyLiectBeHHo B Ao-lNeTposckoe Bpems, ¢ XI-ro noXVlll-oe ctonetue

BKITHOUUTENBLHO : TekcTbl. MaTepuansl. CHUMKK / cobpan u npumey. cHabawn MNasen CumoHw. -
[Ch6. : onamn], 1903. - X1V, [2], 307, [6] c., 73 n.

B) UHhOPMaLIMOHHbIE 3NeKTPOHHO-06pa3oBaTeNibHble pecypchbi:

HNuTepHer-pecypcesbl

Ne n/n

Pecypc

OduumanbHbIM cant PeaepanbHoro apxmsHoro areHtcTea. URL: http://archives.ru/ (pexum
Joctyna - cBO60OAHbIN).

Otpacneson noptan «Apxmsbl Poccumy»: URL: rusarchives.ru (pexum goctyna - cBO60AHbIN).

Hoctyn kK apxuBam no cetn ViHtepHeT Web-Apxus. URL: http://web-archiv.ru/index.php (nata
obpaweHusn 05.05.2016)

e I N

ApxuHble 6yaHu. URL: https://www.aiteh.ru/blog/about/ (aaTta obpatieHusa 05.05.2016).

BCepOoCCUNCKNUIN Hay4YHO-UCCneoBaTeNnbCKUN UHCTUTYT LOKYMEHTOBEAEHNS U apXMBHOTIO Aena
(BHUMNOAL) [GnekTpoHHbIn pecypc] / BHUNOAL, - OnekTpoH, aaH. - M., [2001].- Pexum
poctyna: www.vniidad.ru, cBobogHbIn. -3arn. ¢ akpaHa.

EDOU.RU [9nektpoHHbIn pecypc]: LleHTp KomneTeHuun no sonpocam LOKYMEHTauuOHHOro
obecneyeHus ynpaeneHus 1 apxuBHOro aena. - AnekTpoH, aaH. - [M.], cop. 2013. - Pexum

pocrtyna: http://www.edou.ru/dou/. -3arn. c akpaHa.

ApxuBbl benapycu [SNeKTPoHHbIN pecypc| - INeKTpoH, aaH. - M., [2000-2013].- Pexum
poctyna: http://archives.gov.by/. ceo6ogHblIl. -3arn. ¢ aKpaHa.

[ 'ocygapcTtBeHHbIN apxuB Poccunckon ®efepaumm [QNeKTPOHHbIN pecypce|: SNeKTPOoH, AaH. -
[B.m., 2012]. - Pexxum pocTyna: http:// www.statearchive.ru/index.html. -3arn. ¢ akpaHa.

POCCUIACKA TOCYAapCTBEHHbIN apXvB HayYHO-TEXHUYECKOW AOKYMEHTaLMW [ONEKTPOHHbIN
pecypc]. - AneKTpoH, aaH. - [b.m.], cop. 2002-2013. - Pexnm poctyna: http://rgantd.ru/. -3arn. ¢
3KpaHa.

10.

Poccuncknn rocygapCrBeHHbIM apXmMB KMHOMOTOAOKYMEHTOB: Pl AK®L [INneKTpoHHbI pecypc|.
- ONeKTpoH, AaH. - [b.M., 2012]. - Pexxum goctyna: http://www.rgakfd.ru/. -3arn. c akpaHa.

11.

Doctlow [9nekTpoHHbIn pecypc|: [Bce o COL: lopTan nocBALEH 311eKTPOHHOMY
JOKYMEHTOOB0POTY Y CMEXHbLIM OTpacnsaM]. -OnekTpoH, AaH. - [M.], cop. 2012. - Pexum
poctyna: http://www. docflow.ru/. -3arn. ¢ askpaHa.

12.

DOC-Online [OnekTpoHHbIN pecypc|: He3aBncumbin noptan o CIL. - INeKTpoH, aaH. - [M.],
cop. 2002-2012. - Pexum goctyna: http://www.doc-online.ru/. -3arn. ¢ akpaHa.

13.

KofeKC [INeKTPOHHbIM pecypc|: 3aKoHOAAaTENbCTBO, KOMMEHTApPUKU, KOHCYNbTauuu, CyaeoHasd
npaktuka/ 3A0 «Kopekey. - OnekTpoH.aaH. - [M.], cop. 2012. - Pexxum goctyna:

http://www.kodeks. net/. - 3arn. ¢ akpaHa.

14.

HayuHas anektpoHHas 6bubnuoteka. URL: http://elibrary.ru

15.

YHusepcuteTckas 6ubnuoteka online. URL:http://www.biblioclub.ru/

16.

Poccuitckan rocypapctBeHHan 6ubnuoteka. URL:http://www.rsl.ru/

17. NMepeyveHb y4eOHO-MeTOANYECKOro o6ecneyeHns Ans caMoCToATEeNIbHOM paboThbl

(y4ebHo-memoduyeckue pekomeHdayuu, nocobus, 3adaqyHuKuU, MemooOu4yecKue yKka3aHusl rno 8bINOTIHEHUIO

rpakmu4eckux (KOHmMporsibHbIx) pabom u dp.)

B y‘-leGHOM nnaHe 3Ha4dutesibHaA 4aCTtb BpeMeHn OTBOOUTCA Ha CaMOCTOATEJIbHYHO pa60Ty CTYAEHTOB.
OT0 3HAuUT, 4TO CTYAEHTbI C NOJSTHOW OTBETCTBEHHOCTbIO AOSXHbI OTHOCUTLCS K BbIMOMHEHUIO CaMOCTOATENbHbIX

3a4aHuin, PEKOMEHOOBAHHbIX MNMpenoaaBaTesieM. CamocrTosTenbHasi pa60Ta CTYAEHTOB AO0J1XXHa COOTBETCTBOBATb

6onee Fﬂy6OKOMy YCBOEHUIO N3y4aeMoro Kypca, CbOpMI/IpOBaTb HaBbIKM UCCneaoBaTenbCKomn pa6OTbI n
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OpPVEHTMPOBaTb CTY[EHTOB Ha YMeEHWe NPUMEHATb TeopeTUdYeckue 3HaHWA Ha npakTuke. CamocTtoaTenbHas
paboTa OoMXHa HOCUTb CUCTEMAaTMYecKUid xapakTep. PesynbTaTbl camocToATeNbHON paGoTbl KOHTPONMPYTCH
npenojaBaTenieM U Y4WUTbIBAOTCA MpU MEXCECCUOHHOM aTTecTauun W npu NpoBEAeHUN UTOrOBOTO KOHTPONS
(sk3ameHa). CamocTosiTenbHass paboTa CTyAeHTOB BKMo4YaeT B cebA KOHCynbTauuu npenogaeatensa npu
noArotoBke pedepaToB, a Takke CaMoCTosTenbHyl0 paboTy cTyaeHTa C  pecypcamu  WHTepHeTa,
MH(POPMALMOHHBIMW MPaBOBbLIMU CUCTEMaMW, MOCELLEHNE CMeLnanu3MpoBaHHbIX BbICTABOK U KOHdepeHLWid,

ydyactune B pa60Te KpyrnbiX CTOJIOB U T.M.

TpeGOBaHMﬂ K CTyAeHTaMm B XoAe BbiNOoJIHeHUsA caMOCTOATENbHOM paGOTbI

OGyuyarolLmMitca aonxeH GbiTb FOTOB K perynspHoOi caMocToATeNIbHON obpa3oBaTenbHON AeATeNbHOCTH, a
WUMEHHO:

1. K OCBOEHNIO HOBbIX TEXHOMOIMMNIN, HOBbIX CUCTEM 3HAHWUIA;
2. K caMoCToATENNbHOMY MNNaHUPOBaHUIO, MPOEKTUPOBAaHUIO N BHEAPEHNIO HOBLLECTB;

3. K camoo6pa3oBaHuto (CaMOCTOSATENBLHO 1 OXOTHO NprMobpeTaTb HegocTaoLWwme 3HaHNA U3 pa3HbIX
WUCTOYHMKOBY);

4. K paseuTUio y cebs nccnenoBaTenbCkUX YMEHU (yMeHusl BbisiBNeHust npobnem, cbopa uHdopmaumu,
HabnoaeHns, NPoBeAEHMS 3KCNEPUMEHTOB, aHann3a, NoCTPOeHUs rmnoTes, 0606LLeHns);

5 K pPa3BUTUO CUCTEMHOIO MbILLTEHNUA;

6. K camooLEeHKe cBoero obpa3oBaTesibHOro pesynbTara.

CamocTosiTenbHasa paboTa B paMKax Kypca npegnonaraeT creayrowmn anroputMm AencTBumn:
1. BHMmaTenbHo NPOCMOTPETb 3anncu, caenaHHble Ha 3aHATUN.

2. MNpounTtaTb MaTepuan no Teme, 00CyXaAaeMon Ha 3aHATUK, B y4ebHKe.

3. MNpoynTaTb LONONHUTENBHYIO NUTEPATYPY NO AAHHON TEME.

4. BbiNONHWUTBL NpeanoXeHHbIe npenogaBaTenemM npakTudeckue ynpaxHeHus.

5. NpoBepuTb NPaBUIbHOCTb BbIMOSTHEHWS NMPEASIOXEHHbIX YNPaXHEHWN.

6. BbIMONHWUTE AONOMHUTESNbHbIE YMPaXHEHWUs, KacaloMecss acrnekToB, Bbi3blBalOLMX 3aTpyoHEHUE, U
CBEpPUTLCH C KJlto4aMu (CregyeT UCMoNb30BaTh AOMOMHUTENBHYIO NUTepaTypy NO TeMe, COOAEPXallylo B KOHLE
KITHOUU K YNPaXHEHUsIM).

7. MpoaHanuanpoBaTb CBOM OLUNOKN.

8. Mpun HeobxoaMMOCTM 3aaaTb BONPOC NpenofaBaTento Ha 3aHATUN.

Ne n/n McTOYHMK

"onukoe A.B. ApxvnBoBefeHve: yuebHoe nocobne s BbICLIEro npoecCnoHanbHOro

1 obpazoBaHus. M.: Akagemusn, 2011 2.Pebpukosa H.J1. PykoBOACTBO N0 AMArHOCTUKE
MMWKPOOGMONOrMYeCcKnX NoOBpeXaAeHNA NaMATHUKOB MCKYCCTBA U KynbTypbl. - M., 2008. -80 c.
Pebpukosa H.J1. PykoBoACTBO MO AMarHOCTMKE MUKPODMONOrMYEeCKNX NOBpeXOeHun
NamMATHMKOB MCKYCCTBa U KynbTypbl. - M., 2008. -80 c.

Mpueanos B.IM. ObecneyeHne coxpaHHOCTK apxXmMBHbIX okymeHToB / BHUWOAL. M., 2010.
Anekceesa E.B, J1. Tl. AqpaHacbeBa, E. M. byposa ApxusosepeHue: yuebHuk. M.: Akagemus,
2005

XuMn4yeckasn ctabunmaaunsa BOoOpacTBOPUMBIX TEKCTOB OKYMeEHTOB: MeToA. nocoowue /
BHUNOAL. M., 2004.

I'lpuBanos B.®. MUKpoKknumaT apXnBOXpaHUNULL, U COXPaHHOCTb AOKYMEHTOB Ha OyMaXHbIX
6 HocuTensx. Bonpockl apxuBHon knumatonoruu: Metoguyeckoe nocobue / BHUNOAL, . -
M.,1986.-143 c.

OcBoeHVe NoMeLLEeHW, BblAenseMblX Mo BeAOMCTBEHHbIE UMW FOCYAapCTBEHHbIE XpaHUNULLIA
N MHble PyHKLMOHarbHbIE apXuBHbIe cnyx6bl: Pekomengauun / BHUVOAL. M., 2006
['lpuka3 MuHkynbTypbl Poccumn oT 31.03.2015 N2 526 [lpaBuna opraHn3auum XxpaHeHus,
KOMMMEKTOBaHUS, yyeTa 1 NUCNofb30BaHNA JOKYMEHTOB apXuMBHOro poHaa PD v apyrux
apXMBHbIX IOKYMEHTOB B OpraHax rocyiapCTBEHHOM BfiacTu, opraHax MecTHOro
camoyrpaBneHus U opraHn3auuax.




17. UHdopMaLMOHHbIe TEXHONOIMUKU, UCNOoNb3yeMble ANs peanusauum yyeGHom
AVUCLUUNNUHbBI, BKIOYas NporpaMmMmHoe obecneyeHne n MUHPOPMaLMOHHO-
cnpaBoOYHble CUCTEMbI (MPU HEOGXOAMMOCTH)

NHdopMaLMOHHbIE TEXHOIOMMU BKITHOYAIOT B Ce6S:

MeTogp! IT - npuMeHeH1e KOMMbIOTEPOB AN AOCTYNa K VIHTepHeT-pecypcam, UCNonb30BaHue 06yYatoLwyx
NpOrpamm ¢ Lesbio pacluvMpeHnst MHOPMAaLMOHHOrO MoSIs, NOBbILIEHUSI CKOPOCTM 06paboTKM 1 Nepefayn
nHcopmauum, obecrnedeHns ynobctea Npeobpa3oBaHUs U CTPYKTYPUPOBaHWS UHopMaLun ans TpaHcdopmaumm
ee B 3HaHve. MeTogp! IT ucnonb3yoTcs Ha 3aHATUSIX MO BCEM AUCLMNNNHaM 6a30BOro 1 BApMaTMBHOTO LIMKIIOB B
chopMe aneKTPOHHbIX Npe3eHTauuin, BUAeoMaTepuanos, MPOeKToB 1 T.4.

Mpu peanuzaumm NporpaMmmbl AMCLMMIMHBI UCMOSb3YIOTCA pasnnyHble MHOPMaLMOHHbIE TeXHONornK. Bo
BPEMS JNIEKLMOHHbIX 3aHSITUI UCMOMb3YOTCS SNEKTPOHHbIE MPEe3eHTaLmMn C UCMonb30oBaHWeM npoekTopa. Knacc,
OCHAaLLEHHbIi COBPEMEHHBLIMU KOMIMbIOTEPAMU, MOAKIOYEHHbIMU K VIHTEpHeTY u 06beauMHeHHbIMU B OOLLytO
BHYTPEHHIOI0 ceTb. [leMOHCTPaLMOHHBI 3KpaH, CBA3aHHLIN C KOMMbLIOTEPOM NpernoaaBaTens.

MpakTuyeckne 3aHsTUS NMPOXOASAT B KOMMbIOTEPHOM KJlacce C MCMOoSib30BaHUEM Crieuuaniu3mpoBaHHOro
nporpaMmmHoro obecneyeHus, 6as AaHHbIX ¥ MHOPMALIMOHHBIX PECYPCOB, @ TakXe HeOoOGX0AMMOro TEXHUYECKOro

obecneyeHus.

18. MaTepunanbHO-TeXHU4YecKkoe obecnevyeHne oUCUNNIINHDbI:
(npu ucnonb3osaHuu 1abopamopHo20 0bopyd08aHUs yKa3bieamb MOSHbIU NepeYyeHb, npu 60bWoM Koudecmase

obopydosaHusi MOXXHO 8biHeCmuU OaHHbIU pa3desi 8 rpusioXeHue K paboyel npoepamme) - Hanuyue y4ebHoz20
KkabuHema;

- obopygoBaHue y4yebHoro kabmHeTa:
MOCaAoYHbIe MecTa Mo KONMYECTBY CTYAEHTOB rpymnbl;

paboyee MecTo npernojasaTens;
- TeXHWUYeckue cpeacTea obyyeHus:
KOMMbIOTEP C JIMLIEH3MOHHBIM NPOrpaMMHbIM o6GecrneyeHnem;

MyrnbmumeduarnpoeKmop.

19. ®POHA OLeHOYHbIX CPeaAcTB:

19.1. MNepeyeHb KOMNETEHLUUN C yKa3aHMeM 3TanoB hopMUpPOBaHUS U
nfaHupyeMmbIX pe3yfibTaToB 00y4eHusA

Kopg n MnaHupyemMble pe3ynbTaTbl 00y4yeHuUs OT1anbl
cogepxaHue (nokasaTenu 4OCTUXEHUA 3afaHHOro ¢opmupoBaHus P»OC*
KOMMeTeHUUm YPOBHS1 OCBOEHUSI KOMMNeTeHUUU KOMMeTeHUUu (cpenctBa
(vnu ee yacTm) nocpegcTBOM (hOpMUPOBaHUS 3HAHWUW, (pasaensl (Tembl) OoLeHUBaHuA)
yMeHUi, HaBbIKOB) AVUCUMNAUHBI NN
MoAyns v ux




HauMeHOBaHue)

3HaeT uccnenosaTenbCkue U NPOEKTHblE METO/bI B

OestensHocTs BHUVWOAL

OrK-1.3 npodeccroHanbHol ccepe; cobupaeT, obpabaTbiBaeT, n NIKPL, PAH B pelueHuu
aHanusupyet u obobuiaeT nHdopmaumio o npo6nem CoxpaHHOCTM MpakTunyeckoe 3aHsTVE
NPUOPUTETHBIX HANPaB/IEHUSIX Pa3BUTUS apXMBHbIX [IOKYMEHTOB. Ne1
COLMOKY/bTYPHON cdepbl M OTAEMNbHbIX OTpacen
KynbTypbl

OrK-2.2 YMeeT cobupaTh HEOBXOANMYIO MH(BOPMALIMIO U3 Odopmrietne
pasnnyHbIX MHGMOPMALMOHHBIX MCTOYHUKOB, BPEMEHHOr0 BbIBO3a MpakTuyeckoe 3aHaTe
aHanmavpyet v o6obLaeT NonyyYeHHyo MHMOPMaLMIO N0 | AOKYMEHTOB APXMBHOTO Ne7
COBPEMEHHOMY IMTEpaTypHOMY npoLeccy doHaa PP 3a pybex.

OnKk-3 YMeeT pellaTb CTaHAapTHbIE 3aA4a4u NpodecchoHanbHo | Ananua paboTbl B 3TOM
[lesTeNbHOCTU Ha OCHOBE MH(OPMALIMOHHOW U HanpaBneHun
6ubnmorpacunyeckoit KynbTypbl C NPUMEHEHUEM apX1BOXPaHUINLL [IpakTHyecKoe 3aHsATHE
MHbOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHONIOTUI U C BopoHexckoro kpas. NelO
YYETOM OCHOBHbIX Tpe6oBaHUI MH(OPMALIMOHHOM
6e3onacHocTn

OrK-5 YMeeT 0pueHTMpPOBaTLCS B NpobremaTiike COBpeEMEHHOM MpaKTU4ecKmnit onbIT
rocyapcTBeHHOM NonuTukn Pocecuiickoit depepaunn B paboTbl rocyapCTBEHHbIX
cepe KynbTypbl apXMBOB MO CO3[aHI0

cTpaxoBoro hoHaa ocobo [MpakTuyeckoe 3aHATHE
LleHHbIX JOKYMEHTOB, Ne8
doHaa nonNbL30BaHNA 1
pectaBpauuu. (Ha
npumepe KYBO T'ABO)

OMK-5.3 3HaeT nNpobsieMbl M AMHaMKUKY B 0671aCTU COXpaHEHMS! O6ecneyeHune

. KyNbTYPHOrO Hacneausi COXPaHHOCTU JOKYMEHTOB CaMOCTOATENbHAS

B rOCy[lapCTBEHHbIX pa6ota
(MyHVMUMNanbHbIX)
apxumBax.

MNMKBo-1.2 YmeeT popMynmposaTb npobnemy, 06beKT U MpeaMeT,| Pexum xpaHeHus, CamocTosTesnbHas
uenu " 3ajauu, rmnoTesy npuknagHbIX| crabunusauus, pa6ota
6ubnunotekoBenyeckux, 6ubnuorpadosesyeckmx u| pectaBpauus. Llenb
KHUFOBEeAYECKUX UCCNea0BaHUIA, MCNONb30BaTh METOAb, pecTaBpauuun. Hoeeiwmne
afieKBaTHble Lenu nccneaoBaHus pa3paboTku B obnactu

TeXHU4YecKom
KOHCepBaLMn JOKYMEHTOB.
Cobupaer, aHanusmnpyer, ynopsifoumBaet n| MexayHapoZaHblii OnbIT Mo Pedpepat

MKBo-1.3 npeacTaBnser 3IMNUPUYECKYIO nHdopmaumio B| oGecneuyeHuto
NPUKIaAHbIX 6rbnroTekoBeAYECKMX | COXpaHHOCTU AOKYMEHTOB.
6ubnunorpadoseayecknx n KHUroBeg4eckmx
nccnefoBaHnsx
BnapeeT 3HaHMAMM O HOMeHKNaType MHGOPMALIMOHHbIX MpoBeneHve paGoTbl Mo pakTryeckoe 3austue Ne5
1 61MB6IMOTEUHBIX NPOLLECCOB, CPEACTBaX U MeTodax Ux CHATUIO C yyeTa

MKBo-3.1 peanusaumm; TeEXHONOrMK nouncka MHhopMaLmm; Teopum NoBPEXAEHHbIX
N TEXHONMOrMn GopMnpoBaHus, 06paboTkm, [IOKYMEHTOB, BbIABIIEHHbIX
Knaccubukaumm JOKyMeHTHbIX POHA0B. B XOA€E NPOBEpKM

TEXHNYECKOrO COCTOSIHUA
[IOKYMEHTOB.

MKBo-3.2 KnaccuduumpyeT 6ubnmoTeyHo-MHOpMaLMOHHbIE Lenb cosnanus CamocTosiTenbHasi
TEXHOMOrMK;  pasMelleHne U XpaHeHue BubnuoteuHoro | ctpaxosoro dhoHaa u pa6ota
¢oHza, opraHm3yeT paboTy C AOKYMEHTaMM pa3fIMyHbIX cdhoHaa Nonb3oBaHuS.

BWAOB; OCYLLECTBASIET 6BUBAMorpadmyeckuin Nouck, OpraHuzauumsa pabot no
6ubnuorpaduposaHne 1 GopMMpPOBaHUE CIPaBOYHO- MUKPOUNBMUPOBAHMUIO
MOMCKOBOrO annapata 6ubnnoTekn C Lenblo packpbiTus Unu ouncpoBaHmuio
coaepXaHust (oHAA U ero UCNosb30BaHNS; MPUMEHSET AOKYMEHTOB.
TexHonornm opMmposaHusi, 06paboTky,

Knaccuukaumm, CoXpaHeH sl U NpeaocTaBeHns

nosib30BaTeNAM pas3fnyHbIX BUAOB MHMOPMALIMOHHBIX

PEecypcoB B pasHblX 0671aCTSX 3HAHWUS U NPaKTUYECKOM

[eATenbHOCTU

MKBo-3.3 BnageeT npodeccuoHanbHo TepMuHonorueit B cdepe | O63op npaBoBoii n MpakTnyeckoe 3aHsTNE
6M6IMOTEYHO-MHDOPMALIMOHHBIX TEXHOMOUI; | HopMaTHBHO- Ne4
TEXHONIOrNYECKUM noaxoaom K aHanu3y| metogmueckon
MHMOPMALMOHHON 1 BUBNMOTEYHON AEATENBHOCTHU; nnTeparypsl,

oTpaxatoLern Bonpochl
HOPMaTUBHbIX PEXNMOB
XpaHeHUs apXnBHbIX
OOKYMEHTOB.

MKB-2.1 BnaseeT MOHSTUMHLIM annapaToM [OKYMeHTaUWOHHOrO | Mopspok HXMepaLl,VIVI MpakTuyeckoe 3aHATUE
obecneyeHus yrpas/ieHus, NPUHUMNAMU| nomeLLeHuii apxuBa, Ne2
Knaccugukaumm " opraHusaumm paboTbl C| ctennaxein, nonok.
yrnpaBneH4YecKol AOKyMeHTaumen BepneHve

Tonorpaguyeckunx
yKasaTteneii.

MNKB-2.2

MpumeHsieT Ha npakTuke 3MhEKTUBHbIE TEXHOOrnK
[1enonpon3BoACTBa

OdopmneHne akta n
nMcTa NPoBEPKM Hanuumus

KontpomnbHas pabdota




N COCTOAHUA fen.

* B rpache «POC» B 06513aTeNbHOM NOpPAAKE NEPEUNCTIAIOTCA OLEHOYHbIE CPEACTBA TEKYLLEN U
NPOMEXYTOYHOM aTTecTauni.

19.2 OnucaHue KpUTepUeB U LWKasNbl OLLeHUBAHUSA KOMNETEHLUUN (pe3ynibTaToB 06y4eHUs1) npm
NPOMEXyTOYHOWN aTTecTauum

[nsa oueHnBaHMA pe3ynbTaToB 00yyeHUs Ha SK3ameHe Mcnonb3ylTcs cnegytowme nokasareny (3YHbl u3
19.1):

1. BNnagieHne KynbTypomn MbILLINIEHNS, COCOOHOCTBIO UCMONb30BaTh OCHOBLI (OMNOCOCKNX 3HAHWUI Ans
hopMMpPOBaHUsi MUPOBO33PEHYECKUX MO3ULNI;

2. BnageHue crnocobHOCTbIO aHanM3npoBaTh CoLMaibHO-3HauYMMble NPo61IeMbl M NPOLLECCHI;

3. BNageHue 1 UCMosb30BaHNE OCHOBHbIX METOAOB, CNIOCO60B M CPEACTB NOyYEHUs], XPaHEHNS,
nepepaboTku nHpopmaumm;

4. BnageHue HaBblkaMu paboTbl C KOMMBIOTEPOM KaK CpeaCcTBOM yrpaBrieHns MHopmaLmen;

5. BNagieHne crnocobHOCTbIO K M3YUYEHNIO U aHanu3y 6MbnnoTeyHo-MHOPMaLMOHHON AEATENBHOCTY;

6.yMeHVe ucrnonb3oBaTh Hay4Hble MeToabl cbopa u 06paboTkm sMnMpryeckon nHcopmMauum npu
nccnenoBaHum 6UGNMOTEYHO-MHDOPMALIMOHHON AEATENBHOCTY;

7. yMeHune NpMMeHsATb HayYHO-METOoAMYECKOe CONPOBOXAEHNE B BUGNNOTEYHO-NMHEDOPMAaLMOHHON
[eaATenbHOCTH;

8. ymeHune npMMeHATb NepBUYHbIE NPodecCHMoHanbHbIE HaBbIKM paboTkl B 06nactu
obecneyeHnss COXPaHHOCTN JOKYMEHTOB;

9. BnageHue 3HaHusIMM o cnocobax hopmrpoBaTh JOKYMeEHTHbIe (poHAbI, 6a3bl 1 6aHKM AaHHBbIX,
obecneumBaTtb Ux 3(pHEKTNBHOE UCMOMb30BaHNE Y COXPAHHOCTb;

10. 3HaHMe HOPMAaTUBHO-METOAMYECKON NIUTEPATYPbl, OTPACNEBbIX CTAHAAPTOB, NPABWIT 1 MHCTPYKLWA,
pernaMeHTUpYILMX YCIOBUS XpaHEHUS] JOKYMEHTOB Ha TPAAMULMOHHbBIX U SNEKTPOHHBIX HOCUTENSAX;

11. 3HaHWe KOHKPETHbIX BUAOB paboT no obecrnevyeHmno COXpaHHOCTY AOKYMEHTOB, peann3yemMblX B
roCcyfapCTBEHHbIX 1 BEA,OMCTBEHHbIX apXMBaX;

12. 3HaHWe TpeboBaHUN K paLMOHarbHOMY Pa3MELLEHNI0 [LOKYMEHTOB;

13. 3HaHWe OCHOBHBIX Hay4HbIX 1 METOAMYECKUX LLIEHTPOB 1 061acTein KOHCepBaLymn 1 pectaBpaLum
[OKYMEHTOB;

14. ymeHwue ocyLLecTBNATL OpraHM3aLmio MOMELLEHNA apXMBOXPaHMUIIMLLA B COOTBETCTBUM C
TpeboBaHNUAMN CTAHOAPTOB K YCIOBUAM XpaHEHUs1 IOKYMEHTOB; TornorpadupoBaHne XpaHUnuLLa;

15. yMeHwue ocyLLecTBNSATb KOHTPOSb 3@ COXPaHHOCTbLIO JOKYMEHTOB B MPOLLECCE UX UCMONb30BaHKSA
1 NPOBOAMTL NPOBEPKY HANWUYKA U COCTOSHWSA OKYMEHTOB apXuBa;

16. yMeHMe ocyLecTBAATbL KOHTPONb 332 (PU3NKO-XUMUYECKOW COXPAHHOCTbIO [OKYMEHTOB;

17. yMeHve Ha npaKTuKe co3[jaBaTh, XPaHWUTb W YUNTbIBaTb JOKYMEHTbI CTPaxoBoro hoHaa u
doHAa Nonb30BaHUA.

18. BnageHue 0CHOBHbIMU METOAAMM KOHCEPBALMM U pecTaBpaLum LOKYMEHTOB;

19. BNnafieHue OCHOBHbLIMU METOLAMW apXUBUPOBaHUSA AOKYMEHTA.

[ns oueHnBaHNA pe3ynbTaToB 06Y4YEHMUS Ha 9K3aMeHe Ucnonb3yeTcs 4-6anmnbHas Wana: «OTIMYHOY,

«XOPOoLUO», «KyAoBIeTBOPUTEIIbHO», «HEYO0BNEeTBOPUTESIbHO».



CooTHoLWeHue nokKasarenemn, KputepueB U WIKasnbl oueHnBaHuUA

pe3ynbTaToB OOYy4YeHUs.

YpoBeHb

Kputepun oLeHUBaHMA KOMMETEHUMI chopmmpoBaH Llkana oueHok
HOCTU

KOMMeTeHLuun

TTOITHOE COOTBETCTBME OTBETa ODYYalLLErocA BCEM NMEPEYNCIIEHHBIM KPUTEPUAM. TTOBBIUCHABIU Omnu4yHo
MpoaeMoHCTPUPOBaHO 3HaHWE COBPEMEHHbIX WMHMOPMALMOHHBIX TEXHONMOTUw, ypoeeHb
NpUMeEHSAeMbIX ANA COBEpLUEHCTBOBaHUA paboTbl apxuBa opraHusauuu. 3HaHue
TpeboBaHU, NpeabABAAEMbIX K pauuoHanbHOMY pa3MeLLeHUI0 AOKYMEHTOB U KX
XpaHeHwuo, K 060pyA0BaHNI0 JOKYMEHTOXPaHUNULL, (apXMBOXPaHWUIULL); 3HaHNe CPOKOB
XpaHeHUsi AOKYMEHTOB. 3HaeT nepeyeHb U copepXaHue HOPMaTUBHBIX AOKYMEHTOB,
pernamMeHTUpyoLMX y4eT 1 obecneyeHne COXpaHHOCTU OKYMEHTOB B apxuBe. 3HaeT
nepeyeHb, cogepxaHue n nopsaaok 0OopMIeHNa BHYTPEHHUX YHETHbIX JOKYMEHTOB, a
TaKXe[0KyMEHTOBLIEHTPan1M3oBaHHOrorocyiapcTBeHHoroyyeta.3HaeT

rocyfapcTBeHHble TpeboBaHMA kK o6ecneyeHno COXpaHHOCTU AOKYMEHTOB B apxumBe (K
3[0aHNAM U MOMELLEHUIO apxuBa, K PeXumMy XpaHeHua B T.4. TemnepaTypHo-
BNIaXHOCTHOMY PeXuMY, K pa3MeLLLEeHNI0 JOKYMEHTOB B XpaHUULLLE. 3HaeT npaBuna un
MeTobl NPOBEPKN Hanu4uMa U COCTOAHUA NOKYMEHTOB B apxuBe. YMeeT npaBuibHO
NPUMEHATbL MHOPMALIMOHHBLIE TEXHOSOTUK, MPUMEHAEMbIE ANA COBEpLUEHCTBOBAHUA
paboTbl apxuBa opraHu3auumn. YMeeT NpUMeHsATb NofyYeHHble 3HaHUS Ha NMPakTuKe, B
npotiecce paboTbl C LJOKYMEHTaMM MO OPraHN3aLmn X XpaHeHUs U NpefoXpaHeHns ot
BHELLHEero BO3AEeNCTBUA. YMeeT oxapakTepu3oBaTb COAEpXaHne HOpMaTUBHBIX
[OKYMEHTOB, pernaMmeHTUpyloLWmx yyeT n obecrnevyeHme COXpaHHOCTU [OKYMEHTOB B
apxuse; YMeeT OpMeHTUpOBaTbCA BO BHYTPEHHUX YYETHbIX JOKYMEHTax apxuea, a Takxe
B JOKYMEHTax LleHTpanu3oBaHHOro y4yeTa B pasfnyHblX apxvmBax; YMmeeT cocTaBnfiTb
yYyeTHble JOKYMEHTbl B apxuse. YMeTb OxapakTepu3oBaTb rOCy[apCTBEHHbIE
TpeboBaHus K obecneyeHunto COXpaHHOCTU JIOKYMEHTOB B apxuBe. Bnapgeet metogamu
MCMOMb30BaHNSA COBPEMEHHbIX TEXHOMOrMn B apxMBHOM fAene. BnageeT oCHOBHbIMK
MOHATUSAMU, MPUMEHAEMBIMU B TEXHONOMMYECKMX NpoLieccax obecneyeHns COXpaHHOCTH

apPXUBHbIX OKYMEHTOB.

ODyYaloLUNCA  3HaeT COBOKYMHOCTb METOLOB U COBPEMEHHBIX TEXHONOTUW NSt Ba308bIlu Xopouwo
COBEPLUEHCTBOBAHUA paboTbl C apXMBHbIMW [OKYMEHTaMu apxvBa oOpraHusauuvM Ha

OCHOBE MWCMOMb30BaHNSA COBPEMEHHbIX MH(OPMALMOHHbIX TexHonornn. 3HaeT yposeHb
TpeboBaHWs K opraHu3auum paboT no obecneyeHWo COXPaHHOCTU apXWBHbIX
[OKyMeHTOB. HepocTaTouHO NpoAEMOHCTPUMPOBAHO 3HaHWE OCHOBHbIX Npobrem
obecneyeHnss COXpPaHHOCTU LOKYMEHTOB B apxuBaX, COBOKYMHOCTb MPUHLMMOB K
METO[OB OpraHu3auun y4yeta n obecrneyeHus COXpaHHOCTU [OKYMEHTOB B apxuBe B
Poccuun 1 3a pybexom. YMeeT coBepLUEHCTBOBATL PaboTy C apxMBHbLIMU AOKYMEHTaMMN
opraHu3aLmn Ha OCHOBE MCMOMNb30BaHNSA COBPEMEHHbIX MH(OPMALMOHHBIX TEXHOMOrUIA.
YMeeT opraHu3oBaTtb TornorpacdupoBaHue XpaHunuiLa; YMeeT opraHm3oBaTb KOHTPOSb
3a COXPaHHOCTbIO JOKYMEHTOB B MPOLLECCEe MX UCMONb30BaHUA 1 MPOBOAUTL NMPOBEPKY
HanMuua 1 COCTOAHMA [OKYMEHTOB apxuBa; OpraHM3oBaTb KOHTPOSb 3a (PU3MKO-
XUMWUYECKOW COXPaHHOCTbIO apXMBHbIX [OKYMEHTOB; o6ecneynTb COXPaHHOCTb
OOKYMEHTOB B YCMOBUSIX 4Ype3BblYaiHbIX CUTyauun. YMeeT CamMOCTOATENbHO
opraHu3oBaTb yyeT u obecneyeHue COXpPaHHOCTU [OKYMEHTOB B apxuse. Bnapeer
HaBblkaM1 COBEPLUEHCTBOBaHMA paboTbl C apxvMBHbIMW [OKYMEHTaMu apxuBa
opraHu3aLmm Ha OCHOBE MCMONb30BaHNSA COBPEMEHHbIX MH(OPMALIMOHHBIX TEXHOMOTUIA.
BnapeeT HaBblkaMu opraHusaumm yyeta u obecneyeHns COXxpaHHOCTU OKYMEHTOB B
apxuse. OTBET Ha KOHTPOJbHO-U3MEPUTESbHbIN MaTepuan He COOTBETCTBYET OAHOMY
(ABYM) U3 nepeymncreHHbIX NokasaTenen, Ho obyyatowmincst AaeT NpaBusibHbIE OTBETbI

Ha AONONHUTENbHbIE BOMPOCHI.

[leMOoHCTpUpyeT 4acTuyHble npaeuna paboTbl C apXMBHbIMU [OKyMEHTaMm I'lopoeoebiu yoossiemeopu-
opraHusauum; OTPbIBOYHbIE — 3HaHUA OCHOBHbIX KOHKPETHbIX BMAOB paboT Mo YpOBeHb mernbHO
obecneyeHnto CoOXpaHHOCTU AOKYMEHTOB, peanu3yemblX B TrOCy[apCTBEHHbIX U
BEIOMCTBEHHbIX apXuBax; LEMOHCTPUPYET YacTWYHble 3HAHWS O HOPMATUBHbLIX
[OKYMeHTax, OTpacsieBblX CTaHAapTax, NpaBunax u UHCTPYKLUMAX, PErfaMeHTUPYOLWMX
YCNOBUSI XpaHEHWs] OOKYMEHTOB Ha TPAAULMOHHBLIX M 3MIEKTPOHHBIX HOCUTENSX.
JonyckaeT OWWUGKM BOCHOBHbLIX MOHATUSX U TepMUHAxX yyeTa U obecnevyeHus
COXPaHHOCTU JOKYMEHTOB B apXxvBe; B NpUHLMNAax yyeTa u o6ecneyeHnst CoOxpaHHOCTH
[OKYMEHTOB B apxuBe; B 3Tanax y4yeTta [JOKYMEHTOB B apxuBe. YacTuyHo Bnapeet
npaeunamu opraHusauuu paboTbl C 4OKYMEHTaMu apxuBa opraHudauun. YacTuyHo
BNageeT TeopeTUYECKUMM OCHOBaMM  0BecneyeHust COXpaHHOCTU [IOKYMEHTOB B




apxuBax. d)parmeHTapHo Bnajgeetr 6a3oBbIMU TeopeTu4yeCKMMN 3HaHUAMU O nopAanke
ydyetaun obecneyeHus COXPaHHOCTU OOKYMEHTOB B apXuBe.

OTBET Ha KOHTPOJIbHO-U3MEPUTENbHbLIM Matepuarn He COOTBETCTBYET JI00bIM TPEM U3
rnepeyuncneHHblX rnokasarenen. Obyyalowmnca AeMOHCTPUPYET OTPbIBOYHbIE 3HAHUA
OCHOBHbIX KOHKpPETHbIX BUOOB pa60T no o6ecneyeHuto COXPaHHOCTU OOKYMEHTOB,
peanm3dyemMbiX B rocygapCTtBeHHbIX U BEAOMCTBEHHbIX apXuBax; AEMOHCTpuUpyet
YacCTU4Hble 3HaHUA O HOPMAaTUBHbIX AOKYMEHTaXx, OTpacsfieBblX CTaHAapTax, npaBunax n
WUHCTPYKLUAX, pernaMeHTUpYyLwmnx yCnoBmua XpaHeHna JOKYMEHTOB Ha TPaAULUNOHHbLIX U
ANEKTPOHHbIX HOCUTENAX., AOoMNyCKaeT pr6ble owmnbKku B OCHOBHbIX MOHATUAX U
TepMuUHax y4derta u obecneyeHus COXPaHHOCTM OOKYMEHTOB B apxuBe; B MNMpuHUUNAxX
ydyetaun obecneyeHus COXPaHHOCTU OOKYMEHTOB B apXuBe; B 3Tanax y4yeta LOKYMEHTOB

B apxuBe. He Bnapeet npasunamMmu opraHmauuu paGOTbI C OOKYMeHTaMUu apxusa
opraHusauun. He Bnapeet TeopeTnyeCKuMmmn ocHoBamu obecneyeHus COXpPaHHOCTU
AOKYMEHTOB B apxuBax. He Bnapeet 6a30BbiMuY TeopeTUn4eCKUMm 3HaHUAMUK O nopaake

ydyetaun obecneyeHus COXPaHHOCTU OOKYMEHTOB B apXuBe.

— Heyoosiiemeopu-
meJibHO

19.3 TunoBble KOHTPONbHble 3a4aHUA WM UHbIe MaTepuanbl, Heo6XxoAuMble ANA OLEHKMU
3HaHUN, YMEHMW, HaBbLIKOB U (MNM) onbiTa [AeATeNnbHOCTH, XapakTepusylolue 3Tanbl
chopMupoBaHUsA KOMMNETEeHUUN B NpoLiecce 0OCBOEHUs 0bpa3oBaTenibHOW NporpaMmmsbl

1931 nepequb BOMPOCOB K 3K3aMeHYy:

KOHTPOJ’[LHLIQ BOIIPOCHI 1JIs1 l'lpOMG)KyTO‘lHOﬁ ATTECTAIlMH IO UTOIraM OCBOCHUSA JUCHUIIJIMHBI
«Obecnneuenue COXPAaHHOCTH, peCTaBpallui U KOHCCPBALlUN TOKYMECHTOB»

1. MpeameT 1 3apaun kypca «ObecneyeHme CoOXpaHHOCTM, pecTaBpaLun U KOHCEPBALLMN OKYMEHTOBY.
[MOHATMA «AOKYMEHT», «@pPXMBHbIN AOKYMEHT», «AOKYMEHT ApxnBHoro poHaa P®» . 3agaun
obecrneyveHnss COXpaHHOCTM apXMBHbIX JOKYMEHTOB.

2. XapaKTepucTnka matepuanoB Afisa nucbMa. Xapakrepuctuka cpegcts nucbMa. OcHOBHble (hakTopbl,
BNUsIOLLME Ha cTapeHue Gymaru.

3. lMoHATue «yracaHue Tekcta». OCHOBHbIE (PaKTOPbl CTAPEHNUS U MPUYMHBI pa3pyLLEHUS TEKCTA.
MpumeHeHe MeTo40B BOCCTAHOBIIEHMS YraCLUMX TEKCTOB.

4. OeatenbHocte BHUNOAL v NIKPL, PAH, Hay4HO-1ccneaoBaTenbCKOro LEeHTpa KOHCepBaLuumn
pecTaBpaLmmn [OKYMEHTOB Mo pa3paboTke npobnembl ctapeHus aokymenTos. BHUOA/L v ero ponb B
peLleHnn Npobnem coxXpaHHOCTW apXUBHbIX LOKYMEHTOB.

5. ObecneyeHne CoOXpaHHOCTM AOKYMEHTOB B rocyAapCTBEHHbIX (MyHUUMNanbHbIX) apxuBax. TpeboBaHus
K 34aHNAM 1 MOMELLEHUAM apXxMBOB. TpeboBaHUsi K apXMBOXpaHUMLLAM.

6. MpoTrBONOXapHLIN pexum. OXpaHHbIN pexnm B apxuBoxpaHunuiax. ObopyaoBaHuUs Ans NoXapHow
N OXpaHHOMN cUrHanm3aumn. 3HadueHne 3TUX OXPaHHbIX PEXUMOB.

7. TemnepaTypHO-BMaXHOCTHbIN pexuM. CBeToBOW pexnM. CaHUTapHO-TUIMEHNYECKUI peXMM. XapaKTepuctuka
pexumMmoB. CaHUTapHO-TUrMEHNYECKNE MEPOMNPUATUSA B apXMBaXx.

8. O6opyaoBaHNE apXMBOXPaHUIVLL. XapaKTepucTKa cTennaxein, KoTopble MOryT ObiTb YCTaHOBMEHbI
B XpaHWUNMLLAX 1A XpaHeHWsl PpasHbiX BUAOB OOKYMEHTOB.

9. PasmellleHNe I0KYMEHTOB B XpaHunuiLax. PaumoHanbHbIi NopsaoK pa3MeLLeHNs IOKYMEHTOB B XpaHUMULLAX.
Pa3melleHne nOKyMeHTOB 060C06neHHOro XpaHeHus, hoHAa NoNb30BaHNUsA U YYETHbIX JOKYMEHTOB.

10. MNMpaBoBas 1 HOPMAaTUBHO-METOANYECKON NUTepaTypa, oTpaxatowwas BOnpoCbl HOPMATUBHbIX PEXUMOB
XpaHEHUs1 apXUBHBIX JOKYMEHTOB.

11. ﬂpOBepKa Hann4yna n COCToAHNA JOKYMEHTOB. Ll,eJ'II/I N 3a4a4n NpoBepKn Harnnn4yna n CoOCToaHnAa aen, nopaaok n
nepnoanyHoCTb ee rnposegeHunsa.

12. OpraHu3auusa posbicka He 0GHapyXeHHbIX LOKYMeHTOB. MeponpusaTisi no peaynbTaTtam MpoBEPKU HanMuus
1 cocTosiHMA aen. Mopaaok CHATUSA ¢ ydeTa IOKYMEHTOB, He HaAEHHbIX B XOAE NPOBEPKU.

13. BbisiBneHne OOKYMEHTOB C NoBpeXAeHHbIMUA HOCUTENTAMU N TEKCTOM. nOpH,EI,OK paGOTbI Mo BbIABJ1IEHUIO
OOKYMEHTOB C NoBpeXOeHHbIMU HOCUTENIAMN. HDOBe,D,eHVIe NPOBEPKN TEXHUYECKOro COCTOAHMA OOKYMEHTOB.



14. BbisAiBNeHWE yHVUKaNbHbIX JOKYMEHTOB M 0COD00 LieHHbIX JOKYMEHTOB. [1opsiiok paboThl NO BbISBAEHMIO
YHUKanbHbIX 1 0CO00 LIEHHbIX JOKYMEHTOB. XapakTepucTuka PernameHTta [TocygapcTBeHHOro peectpa
YHUKarbHbIX OKYMeHTOB P®.

15. CospaHue cTpaxoBoro ¢ooHAa 0cobo LEeHHbIX OKYMEHTOB U hoHAa Nonb3oBaHus. Lienb co3paHus cTpaxoBoro
doHna udoHaa nonb3oBaHus. OpraHu3aums paboT no MUKpod UNbMUPOBAHUIO UM OLMA POBAHUIO JOKYMEHTOB.

16. lMepepnava cTpaxoBoro yoHpa Ha crneumanbHoe XxpaHeHne. TUNOBOW TEXHOSOT NYECKNIA PeErnamMmeHT
N3rOTOBJEHNA CTPAXOBbIX KOMUI. YYET U XpaHEHME CTPax0BbIX KONui 1 doHAa Nosib30BaHuS.

17. CtpaxoBaHue JOKYMEHTOB N OCHOBbI X AEHEXHOWN OUeHKU. Kakue AOKYMEHTbI nognexar CTpaxoBaHuIo.
Mopsaok odopmMneHns pe3ynbTaToB CTPaxOBOWN OLLEHKN AOKYMEHTOB ApxuBHoro dpoHaa Pd.. OdopmneHne
BPEMEHHOI0 BbIBO3a JOKYMeEHTOB ApxuBHoro poHga PP 3a pybex.

18. O6ecneyeHne COXPaHHOCTN apXMBHbIX LJOKYMEHTOB NPy Ype3BblyaiHbix cuTyauusx. Kakue
06CTOSATENBCTBA OTHOCATCS K YUpe3BbIYaHbIM CUTYyaUmMsM. MNnaHbl KOHKPETHBLIX MEPONPUSTUAIN apXUBOB NpU
Ype3BblYalHbIX CUTYaLMSIX.

20. OcHoBbI KOHCEpBALLMM 1 pecTaBpaLun JOKYMEHTOB. PeXum xpaHeHus, cTabunnsaums, pectaBpauus.
Llenb pectaBpaunn. Hoeeline pa3paboTku B 061acTn TEXHNYECKON KOHCEPBaL MU OKYMEHTOB.

21. MpobnemMbl COXpaHHOCTN apXMBHbIX JOKYMEHTOB Ha COBPEMEHHOM 3Tane. OTpaxeHue BONpOCOB COXPaHHOCTU
apXMBHbIX JIOKYMEHTOB B COBPEMEHHOM POCCUICKOM 3aKoHoAaTenbCcTBe. AHanM3 paboTbl B 3TOM HanpaBneHuu
apxuBoxpaHunuLy, BopoHexckoro kpasi.

22. CocTosiHue MaTepuanbHO-TEXHUYECKOWN 6a3bl apXMBHbIX yupexaeHuin. dakTopbl, BAUSIOLWME Ha
cocTosiHMe obecneyeHnss COXpaHHOCTM apXUBHbIX [JOKYMEHTOB B COBPEMEHHbIX FOCyAapCTBEHHbIX U
MYHULMNaNbHbIX apxuBax. MexayHapoaHbI onbIT N0 06ecrneyeHnto COXPaHHOCTN [OKYMEHTOB.

19.3.2 Mepe4veHb NpakTU4ECKUX 3aAaHUN

TEMbI MPAKTUYECKUX 3AHATUMN

Cemunap 1. UcTopus AOKYMeHTa, CBOWCTBA HOCUTENA
1. MaTepuanbl Ans NnMcbMa u Ux CBoNcTBa (nanupyc, neprameHT, 6ymara). OcHoBHble hakTopbl,
BMMSIIOLLME Ha CTapeHne Bymaru: BHELLHME (BNaXHOCTb BO34yXa, CBET, TeMnepaTypa, XMMNieckmne
hakTopbl, HENPaBWUbHOE pa3MeLLLEeHMe AeN Ha CTenaxax, Yactoe UCNonb30BaHne JOKYMEHTOB),
BHYTPEHHME (Cbipbe, TEXHONOMMYECKNIN PEXMM MPOM3BOACTBA ByMaru 1 M3roToBreHNs JOKYMEHTOB).
2. Cpeacrtea nvMcbMa (CaxeBble, Xene3orannosble, ann3apuHoBbI€, aHUIMHOBbIE YepHUa,
LapukoBas nacrta).
3. MoHsiTne «yracaHue Tekcta». MeToAbl BOCCTAHOBNEHUS YracLUMX TEKCTOB.
4. OearensHocts BHANOAL, JNIKPLO PAH, Hay4yHo-uccnegoBaTenibCKOro LEHTpa KoHcepBauwm

npectaBpaunn JOKYMEHTOB Poccuiickoin roconbnmnoTteku u Ap. HAy4HO-UccnenoBaTesibCKUX n
Hay4YHOMEeTOoAMN4YEeCKNX yqpexu,eHMVl no pa3pa60TKe I'IpOGJ'IeMbl CTapeHna OOKYMEHTOB, CO3[aHu0 OONTOBEYHbIX

BUAOB Oymary no pecraBpaLyy, TEXHUYECKOW KOHCEpBaLMKU AOKYMEHTOB.

Cemunap 2. CoznaHue onTUManbHbIX YCNOBUA XpPaHEHUA AOKYMEHTORB
1. TpeboBaHusi K NOMeLLEHNAM apx1Ba (paboune KOMHaTbI, YNTASbHbIN 3a51, XPaHWUMMULLE).
OGopyp,osaHme and I'IO)KapHOI7I n 0XpaHHOI7I CurHanunsaumm, cpencrtea NoXapoTyLueHnd.
Cneu,l/laanoe 060py,D,OBaHVIe OnA XpaHeHnA JOKYMEHTOB.
2. TeMrlepaTypHO-BJ'Ia)KHOCTHbIVI, CBETOBON U CaHVITapHO-rVIrVIeHVIHeCKVIVI PEXUMbI

XpaHeHUA JOKYMEHTOB Ha TPpagNLUUNOHHBLIX N TEXHOTPOHHbIX HOCUTENAX.



3. CaHWUTapHO-TUrMEHNYECKNE MEPONPUATUS] B apXMBE.

CemuHap 3. PasmelueHne OKYMEHTOB B XpaHunuuiax, ronorpaduposatuve
1. PaumoHanbHbIN NopsaoK pa3melleHns [OKYMEHTOB B XpaHunuule. Beenenne
Tonorpacuyecknx ykasartenein. OchopmrieHne SpnblkoB KOpobOoK, cTennaxeit u wkados.
2. Pa3melleHne AoKyMeHTOB 060C0O6IEHHOrO XpaHeHWsl, CTPaxoBoro hoHaa,
¢oHOa NONb30BaHUS, YYETHbLIX AOKYMEHTOB.

Cemunap 4. CobntoaeHne nopsaka BelAa4y Aen U3 XpaHUNUL

1. Uenu Bblgayum gen ns xpaHunuuy,
2. Y4yeT oBMXEHUsI LOKYMEHTOB U MOPSAAOK BblAaun fien B YnTanbHbIN 3a, paboyne KoMHaTbl COTPYAHUKaM
apxuBea, BO BpEMEHHOE NOoJb30BaHWe, Ha BbICTABKM, A1 BPEMEHHOMO BbIBO3a 3a pybex.
3. CTpaxoBaHne JOKYMEHTOB. TpaHCNOPTMPOBKa U ynakoBka Aef.
4. MpnunHbl 0OTKa3a B Bblaaye Aen, CBA3aHHble C NX PUINKO-XUMUYECKUM COCTOSHUEM
1 obecneyeHnemM COXpaHHOCTW.

CemuHap 5. lpoBepka HaNM4usa U COCTOAHUA AeN U oOpraHn3auusa po3bicka gen

1. 3apaym NpoBepKM HanNMuMsl U COCTOSIHMA Aen, NepUoaNYHOCTb ee nposeaeHus. MNopagok
npoeseaeHna NpoBepku Hann4vna n COCToAaHuA Oen. OCbOpMJ'IeHI/Ie pe3ynbTaToB NPOBEPKU Han4ymna
N COCTOSIHMA Aen. YYeT 0co60 LLeHHbIX JOKYMEHTOB.

2. Meponpuatns no po3bicky aen. NMopsagok cHATUA € yveTa Aen, He HanOeHHbIX B Xoae
NPOBEPKMW.

3. BbiABneHne AOKYMEHTOB C MOBPEXAEHUAMUN HOCUTENS TeKcTa. MopsiioK CHATUS C yyeTa
NOBPEXAEHHbIX JOKYMEHTOB.

CemuHap 6. O6ecneyeHne huanko-xMMmn4ecKkom COXpaHHOCTU AOKYMEHTOB

1. OueHka M3n4YecKoro COCTosIHMA OOKYMEHTOB. TuNoBble AedeKTbl TPAaAULMOHHBIX U

3NEKTPOHHbIX HOCcUTENnen nHpopmauun. TunoBas HOMeHKaTypa AeeKTOB JOKYMEHTOB.

2. OCHOBHble Buonoruyeckme BpeanTenn apxuBHbIX fOKYMEHTOB, 0COBEHHOCTU MUKPOKIIMMaTa

apXMBOB, CNOCOOCTBYIOLLME NOPAXEHMIO OKYMEHTOB BUONOrMYecKnMy BpeanuTensiMu.

3. MpodmnakTuyeckne MeponpusaTus, cnocobCcTByoLLME U3NKO-XMMUYECKON COXPaHHOCTM

OoKymMeHToB. Oprannsaums Ae3vHeKUnn U Ae3NHCEKLMM apXMBHbIX JOKYMEHTOB.
CemuHap 7. NMpobnemMbl coxpaHeHUs apXUBHbIX JOKYMEHTOB Ha COBPEMEHHOM 3Tane v nyTu

ux peweHus

1. CoxpaHeHune ApxneHoro poHaa PP - npuoputeTHOE HanpasieHne

OEeATENbHOCTUN rOCYAapCTBEHHbBIX Y MyHULMMNANbHBIX apXUBOB.

2. CocTosiHne obecneyeHusi COXpaHHOCTU apXMBHbIX JOKYMEHTOB B MOCTCOBETCKMIA NEPUOA.

O6ecneyeHne coxpaHHOCTU AOKYMEHTOB NP U3MeHeHUn hopMbl UX COBCTBEHHOCTM.

3. OTpaxeHne BOMpoCcoOB COXPaHHOCTU apXUBHbIX JOKYMEHTOB B COBPEMEHHOM

POCCUNCKOM 3aKOHOAaTENbCTBE.

4. CocTosiHue mMmaTepuaribHO - TeXHUYECKol 6asbl rocy1apCTBEHHbIX apXMBOB HAa COBPEMEHHOM 3Tarne. PelueHue
BOMPOCOB OXPaHHOM 1 NoXapHo 6e30MacHOCT!.



19.3.4 TecTOBbIE 3agaHuA

MpuMepbl TeCTOBLIX 3ag4aHUN

1. Kak Ha3blBaeTCs cneuunanbHo 060pyA0BaHHOE NOMeELLEHNE AN XPaHEeHNSA apXUBHbIX
AokymeHToB? a) Oduc.
6) KabuHer.
B) ApXMBOXpaHUnuLle.

2. Kak Ha3sbiBaeTcs cucrtema MepOﬂpMﬂTMﬁ, BK/O4awwaa paunoHanbHoe pa3mMelleHne OOKYMEHTOB,
KOHTPOJ1b 3a X ABUXEHNEM U ¢I/13I/1‘-IeCKI/1M cocTosHnem?

a) OpraHu3aums XxpaHeHnss JOKYMEHTOB.

6) Apxv1BupoBaHue.

B) Cuctematusauus.

3. Kak HymepyloTCsl B apX1BOXpaHUNULLE BCE NMOMELLEHUSI, CTENNaxm?
a) CneBa HanpaBo OT BXOAa.

6) CnpaBa Haneso OT BXoAa.

B) He nmeet 3HaueHus.

4. Kakon gonxHa 6bITb LMPUHA MOSIOK CTENNaxen B
apxusoxpaHunuue? a) He meHee 15 cm.

6) He meHee 20 cm.

B) He meHee 25 cm.

5. Kakoin gonxHa 6biTb LWMPUHA NPOXOAOB Mexay CTenfniaxaMmu B apXuBOXpaHunuiie?
a) He meHee 45 cm.

6) He meHee 60 cm.

B) He meHee 75 cm.

6. MNpw kKakon TemnepaType BO3AyXa B apXMBOXPaHUINLLE MOTYT
XPaHUTBCA 3NEKTPOHHbIE JOKYMEHTbI HA ANCKOBBLIX HOCUTENAX?

a) Ot +10 po +15 rpapgycos C.

6) Ot +8 po +18 rpaaycos C.

B) OT +18 po +25 rpapycos C.

7. Tpu KaKkoi OTHOCUTENBHON BNAXHOCTW BO3AyXa B apXMBOXPAHUIULLE MOTYT XPaHUTLCS SNEKTPOHHbIE
[OKYMEHTbI Ha AMCKOBbLIX HOCUTENAX?
a) 40-50.

6) 45-65 %.
B) 55-70.
8. Kakoe ycnoBue He ABNAeTCA obasaTenbHbIM npu apXmMBHOM XpaHEHUN ANTEKTPOHHbLIX )J,OKyMeHTOB?

a) Hanuune B apxuBee nporpaMmMHoO-TEXHU4YECKUX CpeacTB ANiA XpaHeHNA, KOonnMpoBaHNA U
BOCnpoun3seneHna aNeKTPOHHbIX AOKYMEHTOB.

6) OGecneyeHne pexrMa XpaHeHNs ANIEKTPOHHbIX JOKYMEHTOB, UCKITIOYAIOLLIEro yTpaTy, YHUUTOXEHNE Unn
UCKaxeHune UHopmaumm.

B) Hanuuue B wtaTte apxmBa paboTHUKOB Tosnbko Ao 40 net. 9. Onpeaenute COOTBETCTBYHOLLWIA
CTaHAapT pacnpoCTpaHSOLWMIACS Ha OKYMEHTbI BbINOMHEHHbIE HA Bymare, KoXe, neprameHTe.

a) FOCT 1562-69 27



6) TOCT 7950-77

B) FOCT 7.50-2002

10. TemnepaTtypy 1 BNaxHOCTb BO3/lyXa KOHTPONUPYHOT U PErMCTPUPYIOT:
a) exegHeBHO

6) 1-3 pasa B HeZernto B 04HO U TO Xe BpeMs

B) OAVH pa3 B MecsL,

11. 3paHuna n nomeLleHns ocHaLLaloT cneumanbHbIMU CPEACTBaMU Ha Cryvait BO3HUKHOBEHUSA
ype3BblYalHbIX CUTYyaLMi No ...

a) FOCT 12.1.004-91

6) FOCT 12.1.014-84

B) FOCT 12.1.004

12. V3roToBneHve Konuin 4OKYMeHTOB MeToaamu choTo-, MUKPO-, KCEPOKOMMPOBaHMS NPOU3BOAUTCH ...
a) He bonee ogHoro pasa

6) He 6onee Tpex pa3

B) CKOJSIbKO YrOfHO

13. CooTHecuTe onpeaenexHus

1. ObecneyeHne CoXpaHHOCTU AOKYMEHTOB NPOLLECC BOCCTAHOBIIEHMS, BO3BPALLLEHMS NepBOHaYanibHOro obnuka
pokymeHToB. OCHOBHOWM UeNbio ee SBMSieTCs BOCCTaHOBMEHMEe [OoKyMeHTa (pedekTbl, Momny4YeHHble B
pesynbTaTe 3KcnyaTaumm) U ynydlleHne ero BHeLHero Buaa

2. PectaBpauus

obecneyeHne coxpaHHOCTU JOKYMEHTOB NOCPEeACTBOM peXxuma XpaHeHus, pectaBpaLmm, ctTabunmsaumm
M U3rOTOBJIEHUS KOMUN.

3. KoHcepauus

KOMMEKC MEepPONpUATHI MO CO3AAHMIO ONTUMASIbHbIX YCIOBUIA, COBIOAEHMI0 HOPMATUBHbBIX PEXUMOB U
HagJiexalleln opraHm3aumnm XxpaHeHUs AOKYMEHTOB, UCKITHOYAIOLWMX UX YyTpaTy 1 obecneynBarowmx
nopAepXaHue ux B OMKHOM hU3NYECKOM COCTOSIHWAM

14. MNMepeuncnute oCHOBHbIE BUAbI crieumanbHon 06paboTku AOKYMEHTOB Ha 6yYMaXHOWM OCHOBE:

a)
6)
B)
r
)

15. YTto npeacraBnseT coboi cTpaxoBoi oHA AOKYMEHTOB?

a) OTHeCeHUe JOKYMEHTOB K YHUKamnbHbIM U 0CO00 LieHHbIM AOKYMEHTaM
6) COBOKYMHOCTb CTPaX0BbIX KOMWI [JOKYMEHTOB B) COBOKYMHOCTb KOMWMA
OoKymeHToB AD PO

16. MNMepeuncnute nnaHMpoBaHUE AENCTBMI Ha Crly4al 4pesBblYalHbIX cuTyaummn cornacHo NOCT7.50-
2002( npunoxeHun E).

17. Mepeuncnute BUABI peXUMa XpaHEHNA [OKYMEHTOB
a)
6)
B)
r)

18. Hante onpegeneHne noHATUK opraHn3auna XpaHeHnAa OOKYMEHTOB



KpMTepvm OUueHUBaHUA pe3ynbTaToB TECTUPOBAHUA.

TecToBble 3aiaHNA NPELbABNAIOTCS CTYAEHTY B TUCbMeEHHO dhopme. Kaxaoe TecToBoe 3af,aHne BKIloYaeT
BOMPOC U TPU-YETbIPE BapuaHTa 0TBETA, TONbKO OAMH U3 KOTOPLIX NPaBUNbHbLIN. TeCT NpeanaraeTcs CTYAEHTY B
neyaTHol doopme. CTyAeHT [OMXEeH YETKO 06BECT HOMEP NPaBUIIbHOro oTBeTa. Kaxablii aTTeCcTyemblil UMEeT NpaBo
MPOWTK TECT TOSIbKO OAUH pa3. [MaBHbIM KpUTEPUEM OLLEEHUBAHMS CNYXUT KOJIMYECTBO MPaBUIIbHbLIX OTBETOB Ha
BOMpPOCHI TECTOB. Pe3ynbTaTbl TECTUPOBAHNSA 3aCYUTLIBAIOTCA, €CIN CTYAEHT BbINOHUI NpaBuiibHO 30 1 Bbille
MPOLIEHTOB TECTOBbIX 3afaHuit. B crniyyae, ecnu cTyAeHT OTBETUM NPaBUTbHO Ha MeHbLLEE KONIMYECTBO TECTOBLIX
BOMPOCOB, OH MOXET MPONTU NOBTOPHOE TeCTUpoBaHue. Ecnu u npu NOBTOPHOM TECTMPOBaHUK CTYAEHT AONS
npaBunbHbIX 0TBETOB cocTaBUT MeHee 30 %, TO Ha 3a4eTe OH MoJly4YaeT AOMNOoSHUTESbHbIE BOMPOCHI NpenoaaBaTens

Nno TeM TeCTOBbIM 3aaHNAM, Ha KOTOpble OTBETUIT HEBEPHO.

19.3.4 MNepeyeHb 3agaHMN AN KOHTPONbHbIX paboT

MpakTnyeckue 3agaHnAa AnNs caMocTosiTeENbHOM paboThbl (KOHTPONbHaA paboTa):
PaboTa BbINonHsAeTCS B BUAE MMCbMEHHOW CPABHUTENbHOW XapaKTEPUCTUKN CaTOB apXMBHbIX YYPEXAEHUN.
MnaH paboTbl:
1) BBegeHue (3HaueHne ceTeBbIX TEXHONOMMIN B AEATENbHOCTU apXMBOB, aHanu3 nuTepaTtypbl No Teme).
2) XapaKTepucTnKa 4-x calToB apXUBOB UM OPraHoB YMNpPaBfieHUs apXMBHbLIM AENOM:

3) HaszBaHus apxuBa, apXMBHOMO yYpexaeHus, ctaTyc (deaepanbHblii, LeHTpanbHbI, 06nacTHoR,
MYyHUUMNanbHbIA 1 ap.), agpec.

4) Hannuue ceBepeHnin 06 opraHuzaunn-paspaboTymke canTa u XOCTUHre.
5) Tun canTa (NpeacTaBUTENLCKUIA, CMPABOYHbINA, HAY4YHbIA, COAEPXUT MHOPMAaLMIO O Pa3BUTUM OTPAchn).

6) CanT opueHTUpOBaH Ha apXMBUCTOB UK UccriegoBaTenen?

7) CocTtaB MH(OPMALMOHHOIO MacCuBa: pa3fenbl MaBHOMO MEHI U MOAMEHI, COCTaB MHOpPMaUUK; Hanmune
aHHoTauun o6 apxuBe, apxuBax, ee MofHoTa M MHOPMATUBHOCTL; HanuMuMe CBeAeHui 06 UCTOpMM apXuBa,
apXMBOB; HanuuMe CBEAEHWA O PYKOBOACTBE W CTPYKTYype apxvBa; Halnyne CBEOEHMI O pasBUTUM OTpachu,
opraHax yrnpaBfieHUs apXUBHbIM AENOM, Hay4YHbIX NPOEKTax, MeXAyHapoAHOM COTPYAHUYECTBE; HANM4Yne AaHHbIX

Ana yiTtatenen (pacnucaHue paboTbl 4/3, npasuna paboTsl B 4/3).

8) Hannuwme Ha caiite Hay4YHO-CNpaBOYHOro annapara apxmBa.

9) Twn apxmBHOro cnpaBo4YHMKa (KpaTKui CIPaBOYHKK MO apxmBy (apxuBam), NyTeBOAUTENb/KPaTKNN CNPaBOYHMK
no cpoHAam apxmea, aHHOTMPOBAHHbIN CNUCOK (hOHA0B; PEECTP ONUCEN, ONKChL, KaTasor, TeMaTUYeCcKnin ykasaTesnb

nap.).

10) CreneHb MHDOPMATUBHOCTU CripaBO4HUKA (BbIGOP TEMATUKM LOKYMEHTOB apx1Ba, Bbi6Op aHHOTMPYEMbIX
hoHpoB, NOAPOBHOCTL COOTBETCTBMSA ONUCAHUS NpaBuiam).

11) Fny6uHa ccbinku (ykasaHbl oHA, 0N, AeS10 UK JICT).

12) Ces3b c TpaguumoHHbiM HCA apxuBa.

13) Hannume nybnukaumm [OKYMEHTOB Ha caiiTe.

14) MouckoBasa cuctema.

15) Hannuve runepTeKkCTOBbIX CCbINOK Ha caiiTe, CCbITIOK Ha CalTbl APYrux apX1BOB.
16)

Kak peanu3oBaH MOMCK MHOpMaLLMU NO CaunTy.



17) OdopmneHne canTa: Hanuume rpadgurkm, oumpoBaHHbIX KONUA JOKYMEHTOB, aHMMaLWK, 3ByKa, BUAEO.
18) KauecTtBo au3ariHa (Ha Ball B3rfsf), yMECTHOCTb MCNOMb30BaHUs «(hpenmoB» U T.M.

19) 3aknioyeHune (BbIBOAbI MO CPpaBHUTENBHOMY aHanu3y 0 AOCTOMHCTBAX M HEAOCTaTKax CalToOB Pa3fNyHbIX
yupexaeHum

Tembl KOHTPOJIbHbIX pa60T CCbOpMyJ'IMpOBaHbI TakKmMm o6pa30M, YTO HeobxoamMmo n3yyvyeHne HOpMaTuBHbIX
mMaTtepuanos, nutepaTtypbl, 0Tpa>|<arou.|,el71 onbIT pa6OTbI OOHOIro UM HEeCKOJIbKNX apXUBHbIX yqpexp,eHMVl. PaboTa
[OOJTXHa COCTOATb U3 BBEOEHUA, TEMATUYECKNX pa3aenoB, 3akKni4eHnd, Cnmcka ncnosib3oBaHHbIX NCTOYHUKOB U
nntepartypbl. Bo BBeaeHun pacKpbiBaeTCA aKTyalibHOCTb I'IpO6J'IeMbI, onpepnenAarTca uenb 1 3agadu pa6OTbI,
[aeTtcAa aHanm3 WUCTOYHMKOB U nutTepartypbl, 000CHOBbIBaeTcs CTPYKTYpa pa6OTbI. B ocHoBHOM uacTtu, 17
pa3,u,eneHHO|?1 Ha TemMaTundyeckune pasgenbl, uanaraetca CbaKTI/I‘-IeCKI/II7I Martepuann, onncbiBaeTCA ONbIT KOHKPETHbIX
apXnBOB. Bce CpaKTW-IeCKI/le cBejeHUA CconpoBOXOakTCA CCblIJIKaMU. B 3akniouyeHun umsnararoTca BbIBOAblI O
COBpPEMEHHOM YpOBHE pa3BUTUA TOW WKW UHOW TEeXHOMNOormu, o npenmMmyuiecTtese MeTonoB MH(bOpMaTM3aLI,I/II/I nnn
nporpaMmMHbIX NPOAYKTOB, UCMNOJNIb3YyEMbIX TEMU UITU UHBIMU apXUBaMWu. K pa60Te obnazaTenbHO cocTaBnsaeTcs
CMNCOK MNCNOJIb30BaHHbIX UCTOYHUKOB: JUTEpaTypHbIX, I/IHTepHeT-pecypcos M nporpamMMHbIX MPOOYKTOB.
He,CI,OI'IyCTI/IMO npenocrtaBlieHne B Ka4yecTtee KOHTpOJ'IbHOVI pa6OTbI KOHCNeKTa CTaTbl UIN KOMUM HOPMATUBHbIX

DokymeHToB PepfepanbHON apXMBHOW CryX0Obl, pa3meLleHHbIX B VIHTepHeTe.

19.3.6 Tembl pechepaToB
MpumepHble TeMbl pedepaToB
1. HopmaTtuBHO-MeTOoAMYECKNE [LOKYMEHTbI, pernameHTupytowme obecrnedeHme cCoxpaHHOCTU JOKYMEHTOB
ApxuBHoro doHga.
2. TpeboBaHuWs K NOMELLEHUsIM apXuBa.

3. OcobeHHOCTM TemnepaTypHO-BMaXHOCTHOro, CBETOBOrO CAHUTAPHO-TUIEHWYECKOro PEeXWMOB XpaHeHusi
[OKYMEHTOB Ha TpaAMUMOHHLIX HOCUTENsiX, ayavo-, BUAEO-, KMHOOOKYMEHTOB, OOKYMEHTOB Ha MalLMHHbIX
HOCUTENSAX.

4. OCHOBHbIEe OMONOrMYecKne BpeauTeny apxmBHbIX JOKYMEHTOB, BUAbI MOBPEXAEHWN, Bbi3biIBaEMbIE MU,
5. Buabl XUMUYECKUX NOBPEXAEHUA LOKYMEHTOB, MPUYMHBLI UX BbI3biBAKOLLME.

6. MNopspok co3paHusa CTpaxoBOro hoHAa AOKYMEHTOB M hoHAA MOSb30BaHUS.

7. OcHOBbI NPEBEHTUBHON KOHCEPBALMN LOKYMEHTOB.

8. OCHOBHbIE TEXHONOMMN pecTaBpaumn LOKYMEHTOB Ha TPAANLMOHHbIX HOCUTENSIX.

9. XapaKTepucTuka LOKYMEHTOB Ha TEXHOTPOHHBLIX HOCUTENSIX, 0COBEHHOCTM UX XpaHEHMS U UCMOSIb30BaHMS.
10. YueT OOKYMeEHTOB B npoLiecce obecneveHms Mx COXpaHHOCTM.

11. CoxpaHHOCTb [JOKYMEHTOB B NMPOLLECCE NX UCTIONb30BaHMS.

12. MNpoBepka Hanuuusi COCTOSIHUSI IEN B apXMBe, €€ posib B 06ecneyeHmn COXpaHHOCTU AOKYMEHTOB.

13. OBontouua LOKYMEHTa U cpeacTB NCbMa, 0COBEHHOCTN MOBPEXAEHMWI Pa3HbIX BUOOB [JOKYMEHTOB.

14. CoBpeMeHHble TEXHUYECKNE CpeaCcTBa KOHCepBaLn 1 pecTaBpaLn JOKYMEHTOB.

15. MeToapl aHTUMUKPOGHON 06pabOTKM [OKYMEHTOB.

16. MpodunakTuka 61MONOBPEXAEHNA APXMBHBIX LOKYMEHTOB.

17. 3J'IeKTpOHHbII7I OOKYMEHT: 0COo6eHHOCTU XpaHeHnA N NCnoJib30BaHUA.

18. [OuddepeHuMpoBaHHbIn noaxon B o6ecriedeHnn COXPaHHOCTU AOKYMEHTOB Ha pasnuyHbiX MaTepuanbHbiX
HOCUTENSAX.

19. HoBble TexHonorun I'IpeBeHTVIBHOVI KOHCepBaunn OOKYMEHTOB.



20. Mukpockonuyeckue rpubbl, NMoBpexaaome AOKYMEHTbI.

21. OcobeHHOCTU pecTaBpaLMOHHbIX MaTepranos, X 6UOCTONKOCTb.
22. ApxvBHasi KNINMaTomnorus.

23. HoBeMnLumne TeXHONOrnM 0Te4ECTBEHHON pecTaBpaLuy.

24. Topsipok 1 npaBuna paboTbl pecTaBpaTopa C JOKYMEHTOM.

25. CtpaxoBou hoHA 1 hoHA, NONb30BaHUA: NEPCMNEKTUBBLI Pa3BUTUSA.
26. 3apybexHble METOAMKUN U TEXHOMOMW pecTaBpaLmm.

27. ObecneyeHne COXpaHHOCTM LOKYMEHTA.

19.4. MeTognyeckue Matepuman.l, onpegensirowme npoueaypbl OLEeHUMBAHUA 3HAHUN, YMEHUN,
HaBbIKOB U (UNU) onbiTa AeATENbLHOCTU, XapaKTepU3yloLwWmx aTanbl POopMUpPOBaHUA KOMNETEHLUN

OueHKa 3HaHW, YMEHWUA U HaBbLIKOB, XapaKTepuaywlwas aTanbl HOpMUPOBaHUS KOMMETEHLMIA B pamKax
n3yyvyeHmna gncumniinHbl OCyLlecTBnAaeTCca B Xone TeKyLIJ,eI7I n I'IpOMe)KyTOLIHOI7I aTTeCTaHMﬁ.

TeKyLIJ,aﬂ aTtrecTtauma npoeBogmnTCcAa B COOTBETCTBUNU C MNonoxeHnem o TeKyU.leVI aTTectauum o6yqarou.|,|/|xc;|
Mo nporpamMmMam BbicLLIEro 06pa3oBaHna BopoHeXckoro rocyaapCTBEHHOroO YHUBEpPCUTETA.

TeKyLIJ,aFl artrectauma npoBoguTcAaA B cpopmax: nHamBmnayanbHOro oOnpoca Ha MNpPakTU4eCKUX 3aHATUAX,
oueHmBaeTca ydactne B [OUCKYCCHMAX BO BpemMA ceMunHapoB, HaANMUCaHUU MNUCbMEHHbIX pa60T, pecpepaTOB,
[OKIafoB, KOHTPOSIbHbLIX PaboT, NpoBeAeHUs TeCTMPOBaHWSA. Kputepun oLeHMBaHWSA NpuBeaeHbl Bbille.

MpomexyToyHas aTTecTauus NpPOBOAUTCH B COOTBETCTBMM C [MonioXeHMeM O MpOMEXYTOYHOW aTTecTaumm
obyyatoLpmxcs no nporpaMmmam BbicLLero obpasoBaHus.

KOHTponbHO-13MepuTenbHble MaTepuarnbl MPOMEXYTOYHON aTTecTauMm BKIloYatoT B ceba TeopeTuyeckue
BOMPOCbI, NMO3BOSISIIOLLME OLEHWUTb YPOBEHb MOSTyYEeHHbIX 3HAaHWUI 1 OLEHUTb CTeneHb ChOPMMPOBAHHOCTM YMEHUIA
1 HaeblkoB. OLeHMBaeTCs NPaBUIbHOCTb OTBETOB HA BOMPOCHI Guneta (BepHoe, YeTKoe, AO0CTaTo4HO rrybokoe
U3MOXEeHNe TEPMUHOB, NOHATUIA, (haKTOB, HOPMATUBHO-NPABOBOro MaTepuarna, NosiHoTa ¥ JTaKOHWYHOCTb OTBETA;
CTeneHb NCMONb30BaHMS U MOHUMAaHKSA Hay4YHbIX U HOPMATMBHbBIX UCTOYHUKOB; YMEHWE CBA3bIBaTb TEOPUIO C
NMPaKTUKOI; FpaMOTHOE KOMMEHTUPOBaHWe, NpUBEeAEHUE NPMMEPOB, KyTbTypa peuun. B kayecTBe A0NOMHUTENBHOIO
BOMpPOCa CTYAEHTY MOXET ObITb NPeasioXeHO pelnTb TUMOBYHO 3adayy.

Mpv OLEHWBAHUM WCMONb3YIOTCA KauyeCTBEHHbIE LUKamnbl OLEHOK. KpuTepun oueHnBaHWA MpYBEOEHDI

Bblillle.
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